
Seguin Township

Report to Council

Prepared for: Township Council

Agenda Date: June 1, 2020

Department: Development and
Protective Services

Report No: DPS-PL-2020-050

Subject: Process Protocol for Telecommunication Tower Projects in
the Township of Seguin

1.0 RECOMMENDATION:

i. That Council receives this report for information; and,

ii. That Council directs staff to create a Process Protocol for
Telecommunication Tower Projects in the Township of Seguin for
its consideration at an upcoming meeting, if so desired.

2.0 BACKGROUND:

At its May 19th meeting, Council directed staff to prepare a report containing
sample telecommunications infrastructure protocols for consideration and
communicate with the regional broadband group on similar protocols.

3.0 ANALYSIS:

Official Plan Policy E.7 - Telecommunications Facilities provides Council with
guidance with respect to siting of wireless communication installations which
may be planned for this municipality.

Specifically at the end of this section, the Official Plan states that

‘The Township of Seguin realizes the need for wireless communication
infrastructure in the Municipality and will work in co-operation with the
wireless service providers to develop site locations within the Municipality.
The Township may develop a Siting Protocol to assist in public consultation
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and to ensure that efforts are made to appropriately site telecommunications
facilities in the Township.’

In this regard, staff has appended five examples of process protocols in
place at other municipalities.

a) Township of Clearview: This protocol serves a predominately rural
municipality in the heart of farm country.

b) City of Brampton: This protocol applies to an urbanized setting.

c) Town of Caledon: This protocol applies to a mixed urban and rural
setting.

d) Galiano Island Trust: This protocol applies to a 17-mile island off the
coast of British Columbia. It is known for its quiet beaches, hiking, old-
growth forests and wildlife.

e) Town of Halton Hills: This protocol applies to a mixed urban and rural
setting surrounding the Niagara escarpment.

These examples range in their complexity from the simple (Clearview) to the
complex (Halton Hills). Some protocols also include design and locational
criteria wherein the applicant is required to explore and vet the feasibility of
their implementation.

4.0 PUBLIC CONSULTATION PROCESS:

Council can include a public consultation process similar to that of its review
of Planning Act applications should it choose to develop its own protocol.
This can be done at the time the protocol is drafted as well as during the
application process for new tower installations.

5.0 CONCLUSION:

The Seguin Official Plan provides policy guidance for developing a Siting
Protocol to assist in public consultation.

Council has expressed an interest in developing its own process protocol for
the siting of telecommunication infrastructure.
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There are many examples currently in play with municipalities now. Five
examples have been appended to this report for Council’s perusal.

Council should receive this report for information and direct staff
accordingly.

Reviewed:

Michele Fraser
Interim Chief Administrative Officer
Chief Financial Officer/Treasurer
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Respectfully

Steve St’one, MSc, BES, MCIP, RPP
Director of Planning & Development

Attachments:

Schedule A:
Schedule B:
Schedule C:
Schedule D:
Schedule E:
Schedule F:

SS/M F/li

Clearview Protocol
Brampton Protocol
Caledon Protocol
Galiano Island Protocol
Halton Hills Protocol
Councillor Moffat Email.



DPS-PL-2020-050 Schedule A

CLEARVI EW

PROCESS PROTOCOL
TELECOMMUNICATION TOWER PROJECTS

This protocol applies to the proponents of telecommunications towers seeking fulfillment of their municipal and
public consultation duties for the purposes of constructing a telecommunication tower project under Industry
Canada approvals.

Proponents are advised that municipal resolutions of concurrence, support, or endorsement are awarded
without prejudice. The protocol and application requirements outlined herein are based on the
recommendations set out by Industry Canada and on existing application processing protocols employed by
the Township Planning Department. On a case-by-case basis Township Council or its staff delegate will
determine the appropriateness of attending project meetings, issuing concurrence resolutions, and/or
entering into binding agreements with the project proponent.

DETERMINING IF YOUR APPUCATION IS SIGNIFICANT OR INSIGNIFICANT

Your project is deemed minor (insignificant or routine) if it meets one or more of the following parameters:

• Those projects that consist of adding an antennae to an existing tower or replacing an approved tower
without adding to the height of the approved facility; or

• Antennas that are located within an enclosed, approved building or affixed to an existing, approved
non-tower structure (e.g., lamp post); or

• Antennas that are proposed to be less than 15 m above existing ground level; or
• Temporary antennae systems to be removed within three months of construction.

Your project is deemed major (significant) and requires more detailed consideration if it does not fall under the
minor/insignificant project category.

FULFILLING YOUR MUNICIPAL CONSULTATION REQUIREMENTS

MINOR APPLICATIONS:

Insignificant or minor telecommunication tower applications require approval of your application,
including prescribed materials, by Township Council. A public meeting is not required for minor
applications.

The following items, as well as any others identified on your Pre-Consultation Checklist, are to be
submitted to the Township as part of your application:

• Sediment and erosion control plans • Basic landscaping plans
• Access arrangements • Industry Canada Contact Information

PLANNING & DEVELOPMENT DEPARTMENT • TOWNSHIP OF CLEARVIEW
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MAJOR APPLICATIONS:

Significant or major telecommunication tower applications require approval of your application,
including prescribed materials, by Township Council.

The following items, as well as any others identified on your Pre-Consultation Checklist, are to be
submitted to the Township as part of your application:

• Sediment and erosion control plans • Access arrangements
• Basic landscaping plans • Formal Site Plan
• Industry Canada Contact Information
• Needs Justification Study, with mapping illustrating proposed and existing coverage areas;

and a review of alternative measures, including an existing infrastructure and site sharing
review

• Structural Engineers report demonstrating that the proposed structure is safe and that
there are no impacts or hazards posed to adjacent uses

A public meeting held at a scheduled meeting of Township Council is required. Appropriate public
notice must be given as follows:

Notice of the public meeting shall be given by the applicant at least 20 days prior to the public
meeting date.
Notice of the public meeting shall be given:
o To all landowners within 500 m of the subject property via regular mail,

-and-
o To Clearview residents in the affected area of the Township via advertisement in the local

newspaper (i.e., Stayner Sun, Creemore Echo and/or Enterprise Bulletin). See Schedule ‘A’
for example newspaper advertisement.

Notice of the public meeting shall be posted on the Township/Planning website by Township
staff.

The Township must be listed as the primary contact for comment submission on all notices. All
comments received by the Township will be forwarded to the applicant immediately after receipt. Any
follow-up from the proponent resulting from a public/agency comment must be copied to the
Township.

All notices must include a commenting window, and clearly identify a cut-off date for all comments to
be submitted. The public commenting period must be a minimum of 30 days, and should commence
when notice of the public meeting is given. The commenting period must extend to at least 10 days
after the public meeting. This will allow the public an opportunity to ask questions at the public meeting
and form a response for the proponent/Township thereafter.

The applicant may wish to hold additional public engagement sessions, which is encouraged. Please
inform the Planning Department of any additional public information sessions in advance.

A SUMMARY OF THE PROCESS

While it’s not specifically applicable to your ‘approvals’ process, the Township’s Development Application Guideline
is full of useful information. The public and municipal consultation process for telecommunication tower
development is typically as follows:

PLANNING & DEVELOPMENT DEPARTMENT • TOWNSHIP OF CLEARVIEW
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1. The Pre-consultation Request Form is completed by the proponent and submitted to the Township with
the applicable pre-consultation fee. Using this information the Planning Department will provide the
proponent with a Pre-consultation Checklist.

2. A pre-consultation meeting is held and the proponent briefs Planning staff on their proposal. Planning
staff will explain the Pre-consultation Checklist and answer any questions the proponent may have.

3. Using the information provided in the Pre-consultation Checklist, the proponent submits an application,
along with the prescribed fees and supporting materials to the Planning Department for processing. Once
a complete application package has been submitted to the Township, the formal application process
commences.

4. In consultation with the applicant, the Municipality sets a public meeting date at a regularly scheduled
meeting of Council. Minor applications are not subject to public meeting requirements.

5. Notice of the public meeting is given in the prescribed manner (outlined above) at least 20 days prior to
the meeting date.

6. The application and supporting materials are circulated to the appropriate internal departments and
external agencies for comment.

7. The public meeting is held to obtain input from Council, staff, and members of the community. Planning
staff and the applicant will each have an opportunity to present the application to Council (5 minutes in
length each).

8. A recommendation report is taken to a subsequent pre-scheduled meeting of Council for consideration.
In this report, Planning staff prepares an analysis of the proposal and identifies any issues or applicable
conditions

Council considers staff report and makes a determination of whether or not concurrence (a) should be
granted, (b) should be granted with conditions, (c) should be denied, or (d) should go back for further
analysis or discussion as a result of an issue arising from Council’s consideration.

9. Planning staff will send Council’s decision, along with all supporting documentation, to the specified
contact at Industry Canada.

10. If Township Council grants concurrence, the subject telecommunications tower must be constructed within
three-years of the date of that concurrence. If this three-year construction period lapses, the proponent
must re-apply to the Municipality to fulfill its consultation requirements.

APPLICABLE FEES

As part of your application to the Township for consideration of your telecommunications tower project, payment
of an application fee and deposit are required, as follows:

Minor Application Fees Major Application Fees

Pre-consultation $250 $250

Application $2500 $5000
Deposit*

-- $3000
* The deposit is a security that is refundable upon process completion provided all application processing
costs hove been paid by the proponent. The applicant is responsible for paying any and all costs incurred as
a result of their application/project being processed.

All cheques should be made payable to the Township of Clearview.

PLANNING & DEVELOPMENT DEPARTMENT • TOWNSHIP OF CLEARVIEW
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SCHEDULE A

Notice of Public Meeting Sample

C L E A R V 1 E W

Notice of Public Meeting
- Telecommunication Tower -

Please be advised that the Township of Clearview has scheduled a Public Meeting
for the proposed construction of a telecommunication tower.

Meeting Date & Time Meeting Location

I councH chambers, Township of clearview Admin. centre, 217January 20, 2000 at 7:00 PM
Gideon Street, Stayner, Ontario

PROJECT IN FORMATION

Project Number: 2000-001

Project Applicant: clearview Telecom

Lands Subject to Application:

217 Gideon Street, Stayner

Commenting Period Ends: January 30, 2000

PLEASE DIRECT ALL COMMENTS AND
QUESTIONS TO:

Planning Department, Township of Clearview
Township of Clearview Administration Centre

Box 200, 217 Gideon Street
Stayner, Ontario LOM iSO

Email: planner@clearview.ca

Visit us online for more information!

http://clearviewaDelications.org/

Date of Notice: January 1, 2000

PLANNING & DEVELOPMENT DEPARTMENT • TOWNSHIP OF CLEARVIEW
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Protocol and Guideline for Establishing
Wireless Telecommunication Facilities

Within City of Brampton

(February 2002)
(Revised, January 2011) Council approval CW062-2011

(Revised, February 2011) revisions completed to change reference from “Site Plan Agreement” to ‘Letter of
Undertaking”, and reference Planning Act regulations are not applicable.

(Revised, April 2014) Council approval Cli 25-2014, revisions completed to include changes to Industry Canada
Standards

Whereas in 2001 Brampton City Council approved a Protocol and Guidelines Document
for Establishing Wireless Telecommunication Facilities Within the City of Brampton
(“Protocol Document”); and

Whereas there is an increasing number of requests since approval of the Protocol
Document to establish wireless telecommunications facilities (“Telecom Facilities”) on
properties owned by the City of Brampton (“City”); and,

Whereas it is in the best interest of the City to amend the Protocol Document by adding
specific guidance for the establishment of Telecom Facilities on property owned by the
City (“City Property”) as the protocol differs from the protocol for establishing Telecom
Facilities on non-City-owned property;

Whereas it is in the best interest of the City to amend the Protocol Document by requiring
municipal consultation for all communication towers, including towers less than 15 metres
in height, by requiring public consultation in the form of notification being placed in the
local newspaper for all towers 30 metres in height or greater, and by requiring that
construction of all communication towers be completed within three (3) years of
concurrence.

Now therefore, the amended Protocol Document is as follows:

1. Background

Industry Canada is the Federal Government Department responsible for regulating
telecommunications in Canada. Under the Radiocommunication Act, Industry Canada
acts as the approval authority for the establishment of radiocommunication and
broadcasting apparatuses such as antenna systems (this may include masts, towers, and
other supporting structures).

The Industry Canada document entitled “Radiocommunication and Broadcasting Antenna
Systems, Issue 4, released June 2007, effective January 1, 2008” regulates antenna
systems. Industry Canada recognizes that the local land-use authority should have an
opportunity to influence the location of such facilities. Therefore, Industry Canada
instituted procedures to ensure that municipalities are consulted prior to the building of
antenna structures. Specifically, Industry Canada requires telecommunication carriers to
follow the land use consultation process established by the local land use authority (i.e.
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City of Brampton). Industry Canada identified that the consultation process should
typically be completed in 120 days.

The purpose of this City protocol and guideline is to clearly outline the land use
consultation process to be followed by telecommunication carriers when submitting a
proposal to modify or install a telecommunication tower within the City of Brampton for
both non-City-owned properties and on City-owned properties. Subsequent to the City’s
land use consultation process final approval for antenna structures is granted by Industry
Canada.

2. Procedure for Municipal Consultation Regarding Non-City-Owned Properties

2.1 .Antennas Affixed to Existing Structures

The Planning and Infrastructure Services Department requests that all
installations of antennas on existing structures be subject to the City’s expedited
Site Plan Approval process (Site Plan Waiver process). Although some antenna
installations may qualify for exemptions as per Industry Canada regulations,
Industry Canada identifies that consideration of local circumstances and prudence
in consulting with the local land use authority is appropriate.

2.2.Antennas Affixed to New Structures

2.2.1. Preliminary Consultation

The Planning and Infrastructure Services Department requires proponents to pre
consult with Planning staff prior to the submission of a Site Plan Application for all
new antenna structures, including proposals for structures less than 15 metes in
height. During the site selection stage, the proponent is to submit a completed
Pre-Consultation Application with associated plans and background materials, and
the applicable fees. The pre-consultation stage provides Planning staff the
opportunity to meet with the proponent to discuss the proposal and understand the
proposal and its location. Staff will offer preliminary feedback for the site selection
such as land use compatibility, sensitive visual areas and vistas, existing and
proposed land uses, and any other potential impacts.

2.2.2. Formal Consultation

When a telecommunication company finalizes the site selection process for any
antenna structure, including structures less than 15 metres in height, the
proponent shall submit a site plan application to the City. City staff acknowledges
however that the site plan application will not be subject to the regulations of the
Planning Act, and rather Industry Canada policies are to apply to structures
dedicated to wireless telecommunication antennas.
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Submission

The application shall include detailed plans showing the location, design,
grading/drainage, and landscaping buffer of the telecommunication facilities.
Upon receiving a completed application, it is considered that the land-use
consultation, as referred to by Industry Canada regulations, has been initiated.

Circulation by the City of Brampton

The City will circulate the submission to affected internal departments and external
agencies, including abutting municipalities if the proposed location is within 500
metres of an adjacent municipal boundary.

Circulation by Applicant to Property Owners

The City requires the proponent to circulate written notification of the application,
with applicable background information, to all property owners within a radius of
three times the tower height, measured from the tower base or the outside
perimeter of the supporting structure, whichever is greater. Upon request, City of
Brampton staff can provide a list of municipal addresses located within the
circulation distance.

In the notification, the applicant shall outline jurisdiction matters, the rationale for
the selection of the designated site, and request that any comments be sent to the
applicant with a copy to be provided to the City of Brampton. It is the proponent’s
responsibility to ensure that the notification provides at least 30 days for written
public comment.

In addition to the written notification identified above, where proposed
communication towers are 30 metres in height or greater, notice of the proposal
must also be placed in the local newspaper by the proponent. The notice will
include all applicable background information, as specified above.

When the aforementioned notification has been appropriately sent, the applicant
shall provide an affidavit to the City in this regard, which specifies the type of
notification that was completed. Such affidavit shall be provided within 30 days of
the notification.

Response to Public Comments

Proponents are to address all reasonable and relevant concerns, make all
reasonable efforts to resolve them in a mutually acceptable manner and must
keep a record of all associated communications. The proponent is also required
to:

1. Respond to the party in writing within 14 days acknowledging receipt of the
question or comment or concern and keep record of the communication.
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2. Address in writing all reasonable and relevant concerns within 60 days of
receipt or explain why the question, comment or concern is not, in the view of
the proponent, reasonable or relevant. The proponent shall provide a copy of
the responses to the City of Brampton.

3. Address in any response letters that the party has 21 days from the date of
correspondence to reply to the proponent’s response with a copy provided to
the City of Brampton.

Circulation by Applicant to other Telecommunication Providers

In association with any formal site plan application, a letter shall also be sent to all
other telecommunication providers indicating that you are pursuing a
telecommunication tower on the subject site, and requesting confirmation whether
the other carriers are interested in co-locating on the proposed tower. Copies of
the letters and comments received are to be provided as part of a site plan
application.

Timing of Approvals

Within 60 days of the land-use consultation being initiated (receipt of a site plan
application), the City will endeavour to provide site plan comments to the
applicant. The applicant shall then resubmit drawings and documents to respond
to the comments. Within 60 days of the resubmission, if the proposal is deemed
acceptable, the City will issue a municipal concurrence (site plan approval) and
advise of any conditions of approval which may be facilitated through a letter of
undertaking. Subsequent to issuance of site plan approval and completion of any
letter of undertaking the site plan approved drawings will be released to the
applicant to facilitate any required building permits. If there are irresolvable
concerns, the City will inform Industry Canada accordingly. It is understood that
Industry Canada will review the municipal consultation result and make a decision
on the matter.

2.2.3. Duration of Concurrence

Construction of a communication tower must be completed within three (3) years
of concurrence being issued by Planning staff. After three years, if the tower has
still not been constructed, the previous concurrence/approval will be deemed null
and void, notwithstanding whether communication is sent in this respect to the
telecommunication carrier.

2.3. Guidelines Regarding Non-City-Owned Properties

Justification and Utilization of Existing Structures

2.3.1 New communication towers should be justified on an as-needed basis. Any
possibility to place equipment on existing structures such as high-rise
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buildings, church steeples, hydro transmitting towers, existing
telecommunication towers, etc. is encouraged.

Co-location

2.3.2 Towers shall be designed to allow co-occupancy and all tower owners are
required to allow co-location on existing or planned towers by other
telecommunication carriers.

Setbacks

2.3.3 Towers shall not be located at prominent vistas and shall be located away
from residential developments or frontages of major roads and highways
wherever possible.

2.3.4 Wherever feasible, the minimum setback of a telecommunication tower that
does not mimic streetlights and other street furniture to a road right-of-way
shall be the height of the tower, and the setback from a tower to a
residential property shall be twice of the height of the tower.

Design and Treatment

2.3.5 The design of towers shall be to the satisfaction of the City. In general, the
style of a tower shall be suited to the surrounding area. Generally, lattice
style towers will not be permitted anywhere in the City, unless it is
demonstrated that they will not be visible outside of an industrial area.
Slim monopole tower design, with antennas that are flush mounted, will be
the standard tower design required in the City. Where appropriate, design
techniques, including but not limited to, camouflaging towers within church
steeples, clock towers or flagpoles should be used in the design of a new
telecommunication tower. The design of each tower will be reviewed on a
site specific basis.

2.3.6 The colour of a tower shall be such to make it less visually obtrusive. A
non-reflective white or light grey colour shall be provided. The City shall be
informed if there is any other requirement by any agency (ie. Transport
Canada and NAV Canada).

2.3.7 The ground level of telecommunication facilities shall be landscaped.
Particularly, where equipment shelters are located on the ground, the visual
impact of these shelters shall be mitigated through the use of colour,
decorative fencing, screening and/or landscaping.

2.3.8 Other than a plaque to identify the carrier(s), there shall be no
advertisement on the facilities. A small plaque must be placed at the base
of the structure identifying the owner/operator and contact information. No
third party advertising shall be permitted.
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3. Procedure for Municipal Consultation Regarding City-Owned Properties

When the proponent’s site search area includes a City-owned property, the above
noted requirements will apply, except with respect to preliminary consultation. To
initiate preliminary consultation, the proponent shall contact the Manager of the
City’s Realty Services Division. The preliminary consultation process for City-
owned properties will include review and comment by the City’s Real Estate
Coordinating Team. These comments will be forwarded to the City’s Planning
staff within 30 days for additional comment and circulation to the proponent.

3.1 Guidelines Regarding City-Owned Properties

The proponent shall follow the same guidelines as described in Clause 2, and
shall consider the additional guidelines described in the following clauses:

3.1 .1 Telecom facilities shall not be installed in locations that would create
electromagnetic interference with the City’s wireless
communication/security systems, i.e. near fire stations and other
emergency services facilities, municipal communications facilities. Telecom
providers are to take Radio Frequency interference mitigation measures or
in the case of interference remove their equipment that is causing
interference.

3.1 .2 In general, telecom facility proposals for City-owned sites should avoid the
use of parklands and recreational open space. When proposing the use of
City-owned lands, including parklands, for telecom facilities, telecom
providers shall provide an evaluation of other potential antenna and tower
locations within the area to be served by the proposed facilities that
demonstrates other potential locations are not suitable or viable.

3.1 .3 Telecom providers shall enter into a market value based license agreement
with the City that specifies the terms and conditions of the provider’s
occupancy of City property, including but not limited to length of term, rent
payable, insurance requirements, indemnity, co-locates, site location and
access, design of facility, letter of credit.

3.1 .4 Occupancy agreements with telecom providers should facilitate the removal
or relocation of a tower at no cost to the City, if necessary in light of
redevelopment of the City site.

3.1 .5 Telecom providers will consult with the municipality to provide the most
suitable location on the identified City owned site that takes into account
planned development or redevelopment on the site, and so as to cause the
least visual disturbance.

3.1 .6 Telecom providers should be encouraged to design telecom tower facilities
in a manner which incorporates upscale architectural elements such as flag
poles, clock towers, and faux water towers.
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3.1 .7 Telecom providers are required to provide technical specifications of all
radio equipment to be used on the premises.

3.1.8 Telecom providers are to conduct preliminary radio frequency study reports
confirming that the intended wireless services will not interfere with any of
the City’s wireless services. City staff will provide technical information
regarding the City’s wireless systems when required.

3.1 .9 Telecom providers are required to provide updated technical information
when installing additional antennas/wireless services on an existing tower.

3.1 .10 Telecom providers are required to work with city staff to mitigate any
interference caused by their systems, including the removal of devices
causing the interference to the City’s wireless services if required.
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Telecommunication Facilities Manual:

Submission Package

November 2015

TOWN OF CALEDON
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Application for Telecommunication Tower Siting Page 3

1. Approval Stream
Full LI Scoped Intermediate Fast-Track

2. Project Name

3. Property Information
Municipal Address:
Legal Description:
Roll Number:
PIN Number:
Property Size: Hectares Acres

4. Applicant Information
Applicant Name:
Applicant is: Agent Owner LI
Full Mailing Address:

___________________________________________________________________

(Number) (Street) (City/Town) (Postal Code)
Email:
Telephone:

_______________________________________

Fax:

5. Registered Owner’s Information
Owner Name:
Full Mailing Address:

___________________________________________________________________

(Number) (Street) (City/Town) (Postal Code)
Email:
Telephone: Fax:

6. Applicable Planning Policies and Documents
Places to Grow Plan:
Greenbelt Plan:
Oak Ridges Moraine Conservation Plan Area:
Niagara Escarpment Plan:
Official Plan:

_______________________________________________

Zoning By-law:

_____________________________________________

Heritage Designated Property or Property
within a Heritage Conservation District:

6311 Old Church Road
Caledon, ON L7C 1J6
www.caledon.ca

TOWN OF CALEDON
T. 905.584.2272 1.888.225.3366 I F. 905.584.4325



Application for Telecommunication Tower Siting Page 4

7. Applicable Conservation Authority
Toronto and Region Conservation Authority (TRCA):
Credit Valley Conservation (CVC):
Lake Simcoe Region Conservation Authority (LSRCA):
Nottawasaga Valley Conservation Authority (NVCA):
Not Regulated:

8. Additional Information
a. What is the current Land Use and what is the length of time of the current Land Use?

b. Is the Antenna System to be installed on lands owned by a public agency?
Yes LI No LI
If yes, which agency owns the lands and has a lease agreement with the Town been executed?

c. Are there any towers within 3 km of the subject lands?
Yes LI No LI Unknown LI
If yes, please specify location and carrier:

d. Is the Antenna System proposed within an underserviced area identified through the gap analysis?
Yes LI No LI Unknown LI

e. Will a fibre optic network be installed with connections available for residents and businesses
within the Town of Caledon?
Yes LI No LI Unknown LI

f. What is the height of the proposed Antenna System from the base of the tower?

g. Will another carrier/provider be locating on the Antenna System?
Yes LI No LI Unknown LI
If yes, please specify location and carrier:

h. What is the distance to the nearest:
• Residential Use/Zone?
• Recreational Use/Zone?
• Institutional Use/Zone?

6311 Old Church Road
Caledon, ON L7C 1J6
www.caledon.ca

TOWN OF CALEDON T. 905.584.2272 11.888.225.3366 I F. 905.584.4325



Application for Telecommunication Tower Siting Page 5

i. What is the distance to the nearest:
• Provincial Highway?

_____________________________________________________

• Regional Road?
• Municipal Road?

12. Applicant Signature
I,

_____________________________,

hereby declare that the statements herein are to the best of my
knowledge a true and complete representation of the purpose and intent of this application.

(Signature) (Date)

13. Owner’s Authorization

______________________

owner of the subject lands, hereby authorize

__________________________

to act as agent(s) for the purpose of all matters with respect to
processing this application.

(Signature) (Date)

6311 Old Church Road
Caledon, ON L7C 1J6
www.caledon.ca

TOWN OF CALEDON T. 905.584.2272 I 1.888.225.3366 I F. 905.584.4325



Fast Track Stream Submission Checklist Page 6

A Fast Track Telecommunication Application shall be submitted as follows:

1. 10 copies of all required material as per the Preliminary Meeting

2. 10 copies of a Cover Letter containing:

(a) Description of the proposed Antenna System including the:

i. Location and dimensions of the tower, boundaries and equipment shelter;

ii. Height and style of tower; and,

iii. Number of antenna that may be mounted on the supporting structure.

(b) Identification of all existing facilities within 3 km of the proposed location and why Co
location on an existing Antenna System is not a viable alternative, if applicable. This is to
include, at a minimum, the investigation of Co-location potentials on the 3 closest
existing or proposed (applications received by the Town) Antenna Systems;

(c) Setbacks from the nearest building used for a sensitive land use (residential,
institutional, recreational, environmental), measured from the nearest point of the
building, structure, or feature, to the base of the tower; and,

(d) If applicable, a description of how the proposal meets the exclusion criteria of this
Protocol.

3. 10 copies of the Telecommunication Facilities Manual: Submission Package

4. 10 copies of a Site Concept Plan or Site Sketch of the subject property showing the location
of the proposed Antenna System in relation to the site and/or building on the property,
including setbacks from the nearest building(s) measured from the nearest point of the
building, structure or feature

5. 10 copies of elevation plans and a coloured simulated image of the proposed Antenna
System during a season when plants are in leaf (for example, summer).

6. Application Fee

6311 Old Church Road
Caledon, ON L7C 1J6
www.ca ledon .ca

TOWN OF CALEDON
T. 905.584.2272 I 1.888.225.3366 F. 905.584.4325



Full, Scoped and Intermediate Stream
Submission Checklist Page 7

Prior to submitting a Telecommunication application (Full, Scoped and Intermediate Streams), please
ensure that the following information has been reviewed and is included in the submission package:

1. All Required Material as per the Pre-Consultation (DART) Meeting Form has been submitted

2. All Required Material has been packaged in accordance with the Material Distribution Chart

3. All required drawings/plans have been folded to 8 1/2 x 11 size

4. A Cover Letter containing a detailed description of the proposed development

5. The proposal shall have regard for Section 11.0 Development Guidelines, of the Protocol for
Establishing Telecommunication Facilities.

6. A Completed Telecommunication Facilities Manual: Submission Package

7. A Site Selection/Justification Report written by a Registered Professional Planner (RPP) or
Professional Engineer. The report should discuss alternative sites and Co-location options
that have been considered. It should also justify preference for the proposed site and
address the following:

(a) Notes from Pre-Consultation (DART) Meeting

(b) Identification of any and all existing infrastructure within the required coverage/capacity
area. Its assessed suitability for Co-location and reason(s) for disqualification

(C) Include details with respect to the coverage and capacity of the existing Antenna
Systems in the surrounding area

(d) Technical coverage and/or capacity plots (mapping) showing current compromised
network state, and desired end state

(e) Written description of the geographical area to be serviced by the proposed tower
installation

(f) Survey Plan showing the layout of the proposed structure and ancillary equipment

(g) Location of existing significant vegetation, mature trees, and other screening features

(h) Location of nearby natural heritage and natural hazard features

(i) Location of existing significant built heritage features and cultural heritage landscapes,
including Heritage Conservation Districts;

(j) Proximity of public roadways

(k) Justification for proposed height

(I) Design justification that addresses the type of tower including colour, design, and
height of structure, and colouration of lighting

(m) Potential impact on residential uses within the area

(n) Potential effect on long and short range viewscapes on the surrounding area

(o) Potential impact on institutional or recreational uses within the area
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Full, Scoped and Intermediate Stream
Submission Checklist Page 8

(p) Potential impact on prime agricultural lands and existing agricultural uses within the
area;

(q) Any other potential impact

8. A site plan drawn to scale:

(a) Signed and stamped by a qualified professional

(b) Project Details such as name, submission date, phasing outline

(c) Applicant and owner information

(d) Legal Description and municipal address

(e) Drawing number and title

(f) Town of Caledon file number

(g) Revision box and dates

(h) Key map showing the location of the property, provincial, regional and municipal roads

(I) North arrow

(j) Scale bar

(k) All structures and distances to lot lines and adjacent structures. Should the subject lands
consist of a significant land area, then 2 drawings of different scales may be permissible:
1)1:250 Facility Site Plan and 2)1:1000 Entire Property.

(I) Site grading

(m) Erosion and sediment controls

(n) Property lines

(0) Existing and proposed buildings and structures

(p) Fences

(q) Buffering

(r) Lighting

(s) Existing and proposed landscaping

(t) Access, parking, driveways and entrance details

(u) Utilities and services

(v) Easements
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Full, Scoped and Intermediate Stream
Submission Checklist Page 9

(w) Significant vegetation or wetlands, including natural heritage and natural hazard
features

(x) Significant cultural heritage features

(y) The type and height of the proposed support structure

(z) The shelter footprint for the 2 additional equipment shelters as per the Protocol

9. A scaled set of elevation drawings, showing all four sides, height and size of facilities

10. A scaled map showing the horizontal distance to all surrounding Residential, Institutional
and Recreational uses or zones from the outermost point of the base of the structure

11. Landscape plan, prepared by a Landscape Architect identifying proposed plantings as well
as vegetation removal (if any)

12. Letter of intent from the property owner to enter into a lease agreement permitting the
proposed Antenna System, with a copy of the deed, if the proposed structure is to be
located on privately owned land. Alternatively, a copy of the lease, devoid of the financial
particulars, is acceptable.

13. A statement from the Proponent that attests that the project is in conformance with
Canada’s Safety Code 6 and the proposed installation follows good engineering practices
and will render the tower/antenna structurally sound.

14. Coloured four-season simulated images of the proposed Antenna System

15. For projects which include expansion of or new fibre optic network, a digital file (.shp or .dwg)
identifying the fibre network

16. Application Fee
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Landscape Checklist (if applicable) Page 10

Landscape Drawings

1. Signed and stamped for construction by a Professional Landscape Architect who is Certified
and Licensed in the Province of Ontario

2. Property lines, adjacent streets and land uses

3. Locations of easements, site triangles, 0.3m reserves, road widenings and land dedicaUons

4. Buildings and structures on-site and on adjacent properties

5. Streets, driveways, sidewalks and parking areas

6. Watercourses and rock outcroppings

7. Retaining walls, fences, stairs and berms

8. Utilities and services (eg. fire hydrants, streetlights, telephone poles and pedestals,
transformer vaults, guy wires, hydro poles and above-ground service boxes)

9. On-site exterior lighting (including streetlight poles)

10. On-site building entrances and overhangs

11. Landscaped areas indicated

12. Location of trees, shrubs and groundcovers

13. Location of existing vegetation to be retained/preserved

14. Location of areas that are accessible to the public, areas to be dedicated for park purposes
and play/amenity space

15. Design of entryway features

16. Stormwater facilities and associated landscape features (eg. swales, ponds)

17. Parking lot and garbage facility screening details (eg. fencing, plantings, berms, etc.)

18. Location and details of proposed landscape features including decorative paving, garbage
containers, curbing, retaining walls, site furniture, signs and planters (with surface treatments
indicated)

19. Town of Caledon Landscape Standard Notes to be included on plan

20. The standard landscaping details found in the Town of Caledon Development Standards,
Policies & Guidelines (eg. Plant lists, planting details, tree preservation etc.) will be included
on the drawings

21. Retaining walls in excess of 1 .Om are accompanied by an Engineer’s stamp

AI
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Landscape Checklist (if applicable) Page 11

22. Irritation layout and details are indicated E

23. Design of street trees and streetscape elements are in conformance with the Town of
Caledon Development Standards, Policies & Guidelines and any applicable planning design
guidelines E

Consultant Landscape Architect Letter of Conformance

1. Certifies Consultant Landscape Architect is a full member in good standing with the Ontario
Association of Landscape Architects and that the submission utilizes sound landscape
architectural design principles

2. Consultant has reviewed the Site Plan Manual and visited project site

3. Consultant has reviewed the Town of Caledon Industrial/Commercial Design Guidelines Li

Minimum Landscaping Requirements

1. Planting meets the following standards:
Non-Industrial/Commercial Industrial/Commercial

Sites Sites
Deciduous Trees 60 mm caliper 70 mm caliper

Coniferous Trees 180 cm in height 200 cm in height

Shrubs 60 cm in height 80 cm in height
Flowering Trees 50 mm caliper 50 mm caliper

2. Landscaping takes into account adjacent development and provides an appropriate planting
and enhancements within the buffer strips as outlined in the Town of Caledon
Industrial/Commercial Design Guidelines

3. Locations of landscaping features compatible with utilities, servicing and signage

4. Landscaping features located to improve energy conservation (eg. cold and wind screening,
shading)

5. Berms, retaining walls and significant grade changes are provided and no earth slopes are
greater than 4:1

6. Low maintenance, hardy, native species considered

7. Species selected for compatibility with site conditions and year-round appearance

8. Deciduous trees spaced at a maximum of 1Dm on centre

9. Landscaping meets zoning requirements

10. If the site plan is within a Registered Plan of Subdivision, the landscape plans must comply
with approved streetscape plan and/or tree preservation plan

11. Lawn areas meet the requirements set out in the Town of Caledon Industrial/Commercial
Design Guidelines

A
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Landscape Checklist (if applicable) Page 12

Crime Prevention Through Environmental Design (CPTED)

1. Natural surveillance has been enhanced by maximizing visibility through the careful
placement of physical features and/or activities

2. Building access is clearly visible from the street to deter crime

3. Public space has been clearly defined as separate from semi-private and private space so
that users develop a sense of ownership over it

4. Long term landscape maintenance measures will be performed to allow for the continuation
of the intended use(s) of the space
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Grading and Drainage Checklist (if applicable) Page 13

Grading and Drainage Drawing(s)

1. Signed and stamped by a Professional Engineer who is Certified and Licensed in the
Province of Ontario

2. Property lines, adjacent streets and land uses

3. Locations of easements, site triangles, 0.3 metre reserves, road widenings and land
dedications

4. Buildings and structures on-site and on adjacent properties

5. Streets, driveways, sidewalks and parking areas

6. Watercourses and rock outcroppings

7. Retaining walls, fences, stairs and berms

8. Utilities and underground services

9. On-site exterior lighting (including streetlight poles)

10. Town of Caledon Drainage and Grading Standard Notes to Industrial Commercial drawings
included on plan (Submission Package, Template 8) (if applicable)

11. Type of surfacing

12. Location, size, length, grade, material and bedding of all proposed underground Services

13. Locations of landscaped areas

14. Details of all stormwater management control features:

a. Location, size and length of culverts and pipes

b. Catchbasins, roof top controls, on-site storage, curb cuts and pond outlet Controls

c. Proposed service connections to Town of Caledon infrastructure

d. Size and location of storm laterals and service lids

15. Displays top of foundation wall and finished floor elevation of the ground floor and entrances
of all buildings

16. Existing and proposed spot elevations within the project site and on adjacent properties
(includes percent grades, slope ratios, detention areas and directional arrows)

17. Retaining walls in excess of 1 .Om are accompanied by an Engineer’s stamp

18. Roof downspout locations
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Grading and Drainage Checklist (if applicable) Page 14

Stormwater Management Report

1. Prepared, signed and stamped by a Professional Engineer who is Certified and Licensed in
the Province of Ontario

2. If site plan is within a Registered Plan of Subdivision, the Stormwater Management Report
must comply with approved Master Environmental Servicing Plan and overall Stormwater
Management Report for the subdivision

3. Meets the Town’s stormwater management criteria in the Town of Caledon Public Works and
Engineering Development Standards, Policies and Guidelines

Consultant Engineer Letter of Conformance

1. Certifies the Consultant Engineer is a full member in good standing and licensed in the
Province of Ontario and that the submission utilizes sound engineering principles.
Consultant has reviewed Town Standards and visited the project site

Minimum Grading and Drainage Requirements

1. Site drainage and controls are self-contained within the lot (unless otherwise approved by the
Town of Caledon)

2. Drainage from adjacent sites has been considered and incorporated into the grading design

3. Grade differences at property line are matched or minimized

4. Swales do not exceed 30.0m in length (where overland swale exceeds 30.Om, a catchbasin
system has been installed) El

5. Minimum grades of swales are 2.0 % (where this is impractical, the invert of the swale is of a
hard surface)

6. Berms, retaining walls and significant grade changes are provided and no earth slopes are
greater than 4:1

7. Front yards have been graded to drain towards the street

8. Maximum driveway grade is 6.0%

9. Erosion and sedimentation control measures have been used during and after construction
(eg. silt control fencing located prior to site grading and stone mat installed at site entrance)

10.Where a property drains to a stormwater management pond, release rate for roof tops is 42
litres/second/hectare and the overall site is restricted to 180 litres/second/hectare (including
rooftop). For those areas not draining to a stormwater management pond, a release rate of
20 litres/second/hectare is required

I 1.. Meets the Town of Caledon, Public Works and Engineering Development Standards, Policies
and Guidelines
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Standard Notes and Details (if applicable) Page 15

Standard Notes to Industrial and Commercial Landscape Drawings may be modified to fit the drawing
space. No changes are to be made to the text that in any way lessen the requirements.

Landscape Notes

The following notes are to appear on the Landscape Drawings:

General

1. These specifications are to be read in conjunction with the general conditions of the contract as
prepared by and available at the office of (Name of Consultant Landscape Architect).

2. Prior to commencing work, the contractor shall:

a. Familiarize themselves with the plans, details and specifications of this project:

b. Visit the site to ascertain and take account of existing conditions and any deviations from
the plans in work by other; and,

c. Finalize all design alternatives in consultation with the Landscape Architect.

3. Prior to excavating the contractor shall verify the location of all underground utilities. In the event of
a conflict between a proposed tree location and an underground service, the exact location of the
tree shall be determined on site by the Landscape Architect. The contractor shall, at his/her own
expense, repair any damage to existing utilities, structures, facilities, etc. done in the performance
of their work.

Soft Landscaping Plant Materials

4. All plants shall be installed true to specified names, sizes, grades, etc. and shall conform to the
standards of the Canadian Nursery Landscapes Association.

5. All plants shall be nursery grown in a hardiness zone appropriate to site conditions, as published
by Agriculture Canada, entitled ‘Map of Plant Hardiness Zones in Canada’.

6. In the event of a discrepancy in plant quantity between the landscape plan and the plant list, the
landscape plan shall govern.

7. The contractor shall make plants available for inspection by the Landscape Architect prior to
shipping to the site. This does not limit the right of the Landscape Architect and/or Town’s
representative to later reject plant material that is of poor quality, damaged during shipping or
installation, performing poorly while the guarantee period is still in effect, or otherwise does not
conform to the specifications.

8. Plant substitutions must be approved in writing by the owner, the Landscape Architect and the
Town prior to delivery of the material on-site. The Landscape Architect may, upon completion of
the work and notwithstanding prior approval at source, reject plant material not conforming to the
specifications

9. The contractor shall use standard industry methods for planting trees. Trees shall be turned to
give the best appearance. They shall also be guyed and staked immediately after planting and as
detailed on the drawings.

Bed Preparation

10. Prior to backfilling, scarify the sides and bottom of the excavated tree pits and shrub beds.

Ii. Where heavy clay soil conditions prevail, backfill to the specified depths with:
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Standard Notes and Details (if applicable) Page 16

a. 2 parts “Triple Mix” delivered to the site well-mixed with 1 part local topsoil (topsoil that was
removed from the site and stockpiled; if unavailable, a topsoil with clay content must be
imported)

12. Tree pits must be constructed with saucers and mulch as detailed.

Maintenance

13. Maintenance of all landscape installations throughout to include:

14. Proper irrigation to ensure optimum growth and development of installed plant material.

15. Cultivation, weeding and fertilization of the tree pits and planting beds.

16. Insect and disease control using ‘Integrated Pest Management’ practices.

17. Pruning and maintenance to further promote visibility and vitality of its intended use, as directed by
the Landscape Architect or the Town.

Guarantee

18. All plant materials shall be guaranteed for a minimum of 1 year from date of written Landscape
Certification for Commencement of Plant Warranty as granted by the Town, and until final
certification is granted by the Town. Plants which do not survive satisfactorily during the guarantee
period shall be replaced at no extra cost to the owner. Plant material which is replaced due to
unsatisfactory performance shall, in turn, be guaranteed for another minimum of 1 year, or until
final certification is granted by the Town.

19. Similarly, all other landscape work performed under this contract shall be fully guaranteed for the
above specified period.

20. All work shall be inspected at the end of the warranty period, at which time a final certificate will be
issued by the Landscape Architect and submitted to the Town for their inspection, and approval of
final certification, permitting release of site work securities.

21. At the end of the guarantee period, the contractor shall remove all tree stakes, rodent guards and
bark wrap and all extra mulch where necessary.

Acceptance

22. Work will be accepted by the owner or their representative upon completion and at the end of the
specified maintenance period, provided that all plant material is alive and in healthy growing
conditions.

23. Written preliminary and final certification must be submitted to the Town by the Landscape
Architect. The Certifications shall be signed and stamped with the seal of the OALA.

24. Preliminary Certification of the project shall serve as the start of the guarantee period.

25. Final acceptance of the landscape works for this project is granted by the Town of Caledon upon
conducting a satisfactory final site inspection

Continued Responsibility of the Owner

26. The owner has a responsibility to maintain the approved landscape in a well cared for manner that
promotes plant vitality and healthy appearance. Any declining or dead plants are to be replaced
within the season to sustain a kept landscape. The owner is reminded that future site plan
applications for this site will be reviewed with regard to the conformity of the existing landscaping
to the approved Landscape Plan registered with the Town of Caledon.
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Standard Notes and Details (if applicable) Page 17

Grading and Drainage Notes

The following notes shall appear on the Grading and Drainage Plan(s):

1. Construction for this project to comply with the most current version of the Development
Standards, Policies and Guidelines, prepared by the Town of Caledon, Public Works Department
and the Ontario Provincial Standards and Specifications.

2. All proposed construction shall be carried out in accordance with the requirements of the
Occupational Health and Safety Act and Regulations for construction projects.

3. Within a minimum of forty-eight hours prior to commencing construction within the municipal right-
of-way, the contractor must contact the following:

The Town of Caledon Public Works Department 905-584-2272
The Region of Peel 905-791-7800
Enbridge Consumers Gas 905-758-7924
HydroOne 519-941-1211
Bell Canada 416-296-6929
Rogers Cable 905-897-3914

4. All drainage to be self-contained and discharged to a location approved by the Public Works and
Engineering Department.

5. Sediment control devices are to be installed prior to any construction on the site and shall be
inspected and maintained throughout the construction period to the satisfaction of the Town of
Caledon and the applicable Conservation Authority.

6. A minimum of 1.5m clearance is to be provided from the limits of all sidewalks and driveways to
existing utility structures within the municipal right-of-way. If this clearance is not maintained, the
structures shall be relocated at the applicant’s expense.

7. Street curbs are to be continuous within the proposed entrance.

8. Any changes to grades or servicing from the originally approved site plan must be approved by the
Town of Caledon Public Works Department.

9. Structural design of the fire route is required to support an 18-ton vehicle. As such the drawing isto
show areas of heavy asphalt and light asphalt and is to provide design information.

10. All boulevards to be restored with 150mm minimum of topsoil and sod to the satisfaction of the
Town of Caledon Public Works Department.

11. The minimum pavement design for the asphalt driveway apron within the municipal road allowance
shall be as follows:

40mm HL3 Asphalt

50mm HL8 Asphalt

150mm Granular ‘A’

300mm Granular ‘B’

The consultant should review the above with respect to the expected usage.

12. Service Connection Backfill to be discussed with the Town of Caledon
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(Company Letterhead)

(Date)

Development Approval and Planning Policy Department
The Corporation of the Town of Caledon
6311 Old Church Road
Caledon, Ontario
L7C 1J6

Attention: (Name of Lead Planner)

Re: Engineering Letter of Conformance
(Project Name)
(Town of Caledon File Number)
(Legal Description/Municipal Address)

This letter certifies that I, (Name of Professional) of (Name of Company), being a Professional
Engineer in good standing in the Province of Ontario and licensed to perform consulting engineering
services in the Province of Ontario, have reviewed and understood the Public Works and Engineering
Development Standards, Policies and Guidelines.

I also certify that I have visited the site and am familiar with this property and surrounding properties and
have designed the site plan accordingly. I also certify that I have reviewed the most recent legal survey
plan of the property and am aware of all registered easements affecting the property.

The aforementioned site plan submission containing the following drawings, reports, and studies: (List
all reports, studies, drawings by number with revision number, if applicable,) attached hereto
meets all the criteria set out in the Guidelines. (If any of the guidelines or standards have not been
met, then carefully list which ones with a brief summary of the issue(s) and the engineering
principle that concluded the reason(s) for non compliance). The submitted plan design does not
adversely affect any of the neighbouring properties, meets all applicable laws of Ontario and is designed
with good engineering principles.

The submitted site plan was designed with pedestrian usage and safety in mind and overall safe and
efficient movement of goods/vehicles/pedestrians was contemplated in the design with no safety issues
identified. No egress or access traffic concerns/conflicts were identified with this proposal and the
intended use of the site will not cause unsafe or unacceptable service level traffic conditions.

Yours truly,

(Name and Title of Professional)
(Name of Company)
(Professional Stamp)
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(Company Letterhead)

(Date)

Development Approval and Planning Policy Department
The Corporation of the Town of Caledon
6311 Old Church Road
Caledon, Ontario
L7C 1J6

Attention: (Name of Lead Planner)

Re: Landscape Letter of Conformance
(Project Name)
(Town of Caledon File Number)
(Legal DescriptionlMunicipal Address)

This letter certifies that I, (Full Name of Professional) of (Name of Company), being a Professional
Landscape Architect in good standing as a full member of the Ontario Association of Landscape
Architects, have reviewed and understood the Town of Caledon — Landscape Standards as outlined in
the Protocol for Establishing Telecommunication Facilities, Telecommunication Facilities Manual:
Submission Package, and the following relevant Urban Design Guidelines: (List Design Guidelines
Reviewed, if Applicable). I also certify that I have visited the site, am familiar with this property and
surrounding properties and have designed all aspects of the landscape site plan accordingly.

The aforementioned landscape submission containing the following drawings as required in the
Telecommunication Facilities Manual (List all drawings by number with revision number if
applicable) attached hereto meets all the criteria as set out in the Telecommunication Facilities Manual.
(If any of the guidelines or standards have not been met, then carefully list which ones with a
brief summary of the issue (s) and the landscape design principle that concluded the reason (s)
for non compliance).

The submitted Landscape Plan design does not adversely affect any of the adjacent properties. The
package contained herein also meets all applicable laws of Ontario and has been designed in
accordance with sound landscape architectural principles.

Yours truly,

(Name and Title of Professional)
(Name of Company)
(Professional Stamp)

V
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Town of Caledon 905-584-2272

631 1 Old Church Road, Caledon, ON, L7C 3J6

General Planning Inquiries ext. 7338

General Zoning Inquiries ext. 4104

General Building Inquiries ext. 2233

Region of Peel 905-791-7800

10 Peel Centre Drive, Brampton, ON, L6T 4B9

Ministry of Transportation 416-235-4592

1201 Wilson Avenue, 7th Floor, Building ‘D’, Downsview, ON, M3M 1J8

Toronto Region Conservation Authority 416-661-6600

5 Shoreham Drive, Downsview, ON, M3N 1S4

Credit Valley Conservation 905-670-1615

1255 Old Derry Road, Mississauga, ON, L5N 6R4

Lake Simcoe Region Conservation Authority 905-895-1281

120 Bayview Parkway, Box 282, Newmarket, ON, L3Y 4X1

Nottawasaga Valley Conservation Authority

John Hix Conservation Administration Centre, 8195 Line, Utopia, ON, LOM iTO

TOWN OF CALEDON
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A. Objectives

The objectives ofthisprotocolare:

a. to acknowledge that ISED has exclusive jurisdiction over the approval of the siting and
installation of telecommunication infrastructure in Canada;

2. to establish a siting and consultation process for reviewing land use issues associated with
antenna system proposals that is harmonized with ISED’s Radiocommunication and
Broadcasting Antenna Systems Client Procedures Circular (CPC-2-o-o3) and Guide to Assist
Land-use Authorities in Developing Antenna Siting Protocols for reviewing land use issues
associated with antenna system siting proposals;

3. to set out an objective process, criteria and guidelines that are transparent, consistent and
predictable for the evaluation of antenna system siting proposals that:
• minimize the number of new antenna sites by encouraging co-location;
• encourage designs that integrate with the surrounding land use and public realm;
• establish when local public consultation is required; and
• allow ISED and proponents to identify and resolve any potential land use, siting or design

concerns with the LTA at an early stage in the process.

4. to provide an expeditious review process for antenna system siting proposals;

5. to establish a local land use consultation framework that ensures the Galiano Island Local
Trust Committee (LTC) and members of the public contribute local knowledge that
facilitates and influences the siting--location, development and design (including aesthetics)
—-of Antenna system within the Galiano Island Local Trust Area (LTA) boundaries;

6. to contribute to the orderly development and efficient operation ofa reliable, strong
radiocommunication network within the Galiano Island LTA; and

7. to provide the Galiano Island LTC with the information required to satisfy the requirements
of ISED regarding local land use consultation, resulting in an informed statement of
concurrence, concurrence with conditions, or non-concurrence from the Galiano Island LTC
at the end of the process.

B. Jurisdiction

1. Role of Innovation, Science and Economic Development Canada

Under the Radiocommunication Act, the Minister of ISED has sole jurisdiction over inter-
provincial and international communication facilities. The final decision to approve and license
the location of telecommunication antenna system is made only by ISED. All technical aspects
and siting of telecommunication and broadcasting services are regulated by the Federal
government under the Radiocommunication Act. ISED has an established procedure, the CPC),
which prescribes the process and review of proposed telecommunication structures. As part of
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the process, proponents are required to notify the local land-use authority and nearby residents.
Moreover, the proponent is required to address the public’s questions, concerns and comments
through ISED’s prescribed public consultation process.

2. Other Federal Legislation

Public Health

With regard to public health, ISED refers to the standards set by Health Canada for determining
acceptable levels of radiofrequency electromagnetic energy produced by telecommunication
infrastructure. All telecommunication proponents are required to follow the guidelines outlined
in Health Canada’s Safety Limits ofHuman Exposure to Radiofrequency Electromagnetic Fields in
the FrequencyRangefrom3 kHz to 300 GHz— Safety Code 6(2009). This code is accompanied by
the Technical Guidefor Interpretation and Compliance Assessment of Health Canada’s
Radiofrequency Exposure Guidelines, to assist users in understanding and assessing the safety of
electromagnetic exposures in working and living environments. This code is also accompanied
by a fact sheet, What is Safety Code 6? (available online at https:I/www.canada.calen/health
canada/services/environmental-workplace-health/reports-publications/radiation/fact-sheet
what-safety-code-6.html).

Environmental and Aeronautical Legislation

In addition to Health Canada’s requirements, proponents must comply with the Canadian
Environmental Assessment Act and any painting and lighting requirements for aeronautical
safety prescribed by NAV Canada and Transport Canada.

3. Role of Local Government

Local governments are referred applications for proposed towers and are given the opportunity
to comment on the proposal. Ultimately, the role of the Galiano Island LTC is to issue a
statement of concurrence or non-concurrence to the proponent and ISED. The statement
considers the land-use compatibility of the antenna structure, the responses of the impacted
residents and the proponent’s adherence to this protocol. In addition, the LTC can communicate
and provide guidance to the proponent on the particular sensitivities, planning priorities, and
characteristics ofan area (sensitive ecosystems), and establish siting guidelines. The LTC
cannot assess any proposal for an antenna system with respect to any non-placement or non
design related issues or radiofrequency exposure issues and human health, but can require the
proponentto confirm compliance with Health Canada’s Safety Code 6.
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C. Definitions

Antenna system (also telecommunication antenna system) means an exterior transmitting
device — or group of devices — used to receive and/or transmit radio-frequency (RE) signals,
microwave signals, or other federally-licensed communications energy transmitted from, or to
be received by, other antennas. Antenna system includes the antenna, and may include a
supporting tower, mast or other supporting structure, and an equipment shelter. This protocol
refers to the following three types of telecommunication antenna system, defined below;

Building/structure-mounted antenna system means a telecommunication antenna system
mounted on an existing structure or building and for the purposes of height calculations,
height shall be measured from the base of any building or structure to the most elevated
portion of any antenna system.

Freestanding antenna system means a structure built from the ground for the expressed
purpose of hosting transmitting devices; and

Tree-mounted antenna system: means an antenna system mounted on a tree.

Co-location means the placement of antennas and equipment operated by one or more
proponents on a telecommunication antenna system owned by a different party, thereby creating
a shared facility;

Community association means an active area or neighbourhood specific group or association
within a LTA;

Distance the horizontal distance measured from the lot line to the base of a proposed
freestanding antenna system orthe base of any building or structure to which an antenna
system is mounted to a structure, building, or facility.

Emergency service providers means any police, fire, ambulance or search and rescue
organization with a typical response area within the notification distance of a proposed
telecommunication antenna system;

Localized content means any public consultation materials, supporting documentation and/or
other relevant promotional material provided by a proponent for a proposed telecommunication
antenna system which has been tailored specifically to the context of the LTA;

Neighbouring land-usejurisdiction means any land-use authority or Eirst Nations within a
Prescribed Notification Distance of any proposed telecommunication antenna system;

Prescribed notification distance: measured horizontally from the outside perimeter of the
supporting structure of the pro posed freestanding or building/structure-mounted antenna system.
The outside perimeter begins at the furthest point of the supporting mechanism, be it the
outermost guy line, building edge, face of the self-supporting tower;
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Proponent: means a company or organization, including contractors or agents undertaking
work for telecommunication carriers, for the purpose of providing commercial
telecommunication services;

Protocol: means any written local guideline, policy or process that addresses the issue of
antenna placement;

Residential area: means lands used or zoned to permit residential uses, including mixed uses
(i.e. where commercial use is permitted with residential use on the same lot).

School District: means an area created or constituted as a school district under the Schoo(Act;

Sensitive community locations: means institutions and services, such as schools, daycares,
recreation facilities, public parks, or other sensitive locations;

Stealth design: means a design ofan antenna system that camouflages the antenna and
supporting structure as something else such as a tree, watertower, flag pole, component of a
building, or similar means.

Telecommunications antenna system: see antenna system definition.
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D. Exempt Antenna Systems

This section outlines the criteria for identifying Antenna system excluded from the consultation
process by ISED, the need to consider local circumstances for all exempt structures, and the
process for proponents to notify and discuss proposed exempt structures with the Galiano Island
LTC.

1. Exemptions from Antenna System Siting Proposal Review and Public Consultation

For the following types of installations, proponents are generally excluded by ISED from the
requirement to consult with the LTC and the public, but must stilifulfill the General
Requirements outlined in Section 7 of the CPC.

• New antenna system: where the height is less than 15 metres above ground level proposed
by business, government, Crown agencies, general public; this exclusion does not apply to
antenna system proposed by telecommunications carriers, broadcasting undertakings or
third-party tower owners;

• Existing antenna system: where modifications are made, antennas added or the tower
replaced2, including to facilitate sharing, provided thatthe total cumulative height increase
is no greater than 25% of the height of the initial antenna system installation . No increase
in height may occur within one year of completion of the initial construction. This exclusion
does not apply to antenna system using purpose built antenna supporting structures with a
height of less than 15 metres above ground level operated by telecommunications carriers,
broadcasting undertakings orthird-party tower owners;

• Non-tower structure: antennas on buildings, water towers, lamp posts, and similar
structures, are excluded from consultation provided that the height above ground of the
non-tower structure, exclusive of appurtenances, is not increased by more than 25% and
have been reviewed by Islands Trust staff who will provide comment in accordance with
Galiano Island LTC design guidelines; and

• Temporary antenna systems: used for special events or emergency operations and must be
removed within three months after the start of the emergency or special event.

No consultation is required prior to performing maintenance on an existing antenna system.

2. Voluntary Public Consultation

The CPC states that:

Individual circumstances vary with each antenna system installation and modification, and the
exclusion criteria above should be applied in consideration of local circumstances.

2 The exclusion for the replacement of existing antenna systems applies to replacements that are similar to the
original design and location.

Initial antenna system installation refers to the system as it was first consulted on, or installed.
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Consequently, it may be prudentfor the proponents to consult the LTC and the public even
though the proposal meets an exclusion noted above.

Therefore, when applying the criteria for exclusion, proponents are encouraged to consult the
LTC when it is prudent to do so in consideration of any of the following:

• The antenna system’s physical dimensions, including the antenna, mast, and tower, is
significant compared to the local surroundings,

• The relative location of the proposed antenna system on the property and its proximity to
neighbouring residents;

• The likelihood of an area being in a community-sensitive location; and
• The nature of Transport Canada’s marking and lighting requirements for the proposed

structure.

E. Notification and LTC Review of Exempt Antenna Systems

Notwithstanding ISED’s exemption criteria for certain Antenna system, LTCs should be informed
of all new antenna system installations within their boundaries so they can:

• be prepared to respond to public inquiries once construction/installation has begun;
• be aware of site co-location within the LTA;
• maintain records to referto in the event of future modifications and additions; and
• engage in meaningful dialogue with the proponent with respect to the appearance of the
antenna system and structure prior to the proponent confirming a final design.

Therefore, proponents are required to undertake the following steps for all exempt antenna
system installations before commencing construction.

1. Building/Structure-Mounted Antenna System:

The proponent will in all cases provide the following information for all new antenna system or
modifications4 to existing antenna system that are mounted to an existing structure, including
(but not limited to) a building/rooftop, water tower, utility pole or light standard, and which are
exempted from public consultation:

a) the location of the antenna system (address, name of building, rooftop or wall mounted);
b) description of proposed design with respect to the measures used by existing systems on

that site;
c) the height of the antenna system;
d) the height of any modifications to existing systems.

The Islands Trust staff may notify the proponent of any inconsistency with the preferences and
sensitivities expressed in the siting criteria and /or design preferences and the parties
(proponent and Islands Trust staff) will work towards a solution that minimizes visibility.

‘ Providing information is required for modifications that materially or noticeably change the appearance of the
system. Maintenance works that do not result in such changes are excluded from the information requirement.
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2. Additions that Increase the Height ofFreestanding Antenna system:

The proponent will confirm with the LTC or Islands Trust staff that an addition that extends the
height of an existing freestanding antenna system meets the exclusion criteria by providing the
following:

a) the location, including its address and location on the lot or structure;
b) a short summary of the proposed addition including a preliminary set of drawings or visual

rendering of the proposed system; and
c) a description of how the proposal meets one or more of the exclusion criteria.

The Islands Trust staff will review the documentation and will contact the proponent where there
is a site-specific basis for modifying the exemption criteria based on the siting criteria
preferences and discouragements expressed of the protocol. In such cases, the Islands Trust staff
and the proponent will work toward a mutually agreeable solution, which may include the Islands
Trust staff requesting the proposal be subject to all or part of the pre-consultation, proposal
submission and public consultation process of this protocol, as applicable, concluding with a
letter of concurrence or non-concurrence.

3. Additional Exemptions

Local Trust Areas may exclude from all or part of the consultation process any antenna system
installation in addition to ISED’s basic exemptions.

a) A new antenna system proposed to be located outside the LTC’s preferred distance from the
nearest lot line;

b) The Islands Trust staff may additionally, on a case-by-case basis, exempt a proponent from
all or part of the consultation requirements of this protocol. For example, exemptions may
be granted where the proposed location is separated from a residential area or heritage area
or structure by an arterial roadway, and/or is buffered by substantial tree cover, topography,
or buildings.

c) Antenna system greater than 15 metres in height proposed by government agencies such as
police, fire protection, ambulance, other emergency services, BC ferries, and BC Hydro who
maintain their own two-way telecommunication networks, except, however, such systems
are not exempt if they are proposed in partnership with a commercial telecommunication
service provider.
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F. Application, Consultation Process, & Reguestfor Concurrencefor Non-Exempt
Antenna Systems

i. Consultation Objectives

The protocolfor public consultation is designed to:

• inform;
• incorporate local knowledge;
• harmonize with ISED regulations and guidelines;
• be transparent;
• be consistent;
• be predictable; and
• be expeditious.

2. Public Consultation Requirements

Proponents must complete public consultation forthe following:

• New antenna systems: where the height is greater than 15 metres
• New antenna systems: where the height is less than 15 metres proposed by

telecommunication carriers, broadcasting undertakings or third-party owners
• Existing antenna systems: where modifications exceed a cumulative height increase of

greater than 25%

• Non-Tower Structures: where the height above ground of the non-tower structure,
exclusive of appurtenances, is increased by more than 25%

3. Pre-Consultation with the Islands Trust

Priorto submitting an antenna system proposal that does not meet any of the exemptions listed
in Section D, the proponent will undertake the following preliminary consultations with the LTC:

a) Pre-Consultation

The purpose of the pre-consultation phase isfor the proponent to share with Islands Trust staff
the network objectives, provide possible site options and receive preliminaryfeedback. The pre
consultation steps include:

• the proponent notifies Islands Trust staff that locations in the community are being
assessed for potential antenna system siting;

• the proponent provides the Islands Trust staff potential locations and invites feedback
on preferred locations and/or designs; and

• the proponent may offer to host a community workshop to provide options and invite
feedback on possible solutions, although not necessary.
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b) Site Investigation Meeting

Based on comments from the pre-consultation step, the proponentwill provide a summary
of a site-specific location, including:

• Site Location: preferred location, type and height of the proposed
telecommunication antenna system;

• Alternative Locations: summary of what other alternative locations were
considered, including options to co-locate on existing structures;

• Site Design: preliminary drawings and/or visual renderings of the proposed
telecommunication antenna system;
Co-location: summary of efforts proponent has made to allow other companies to
co-locate on the tower, as well as indication from other companies regarding
interest in co-locating on new telecommunications structure.

The purpose of the site investigation meeting is to:

• identify preliminary issues of concern;
• give opportunity for the proponent to outline the proposal to the LTC;
• give opportunity for the LTC and Islands Trust staff to provide initial feedback to the

proponent;
• identify any locations ofsensitive ecosystems;
• ide ntify any potential neighbouring land-usejurisdictions, school districts, emergency

service providers and community associations that may be required to provide
comment on the proposal as outlined in this policy;

• guide the proponent on creating localized content for public notification and
distribution; and

• Inform the proponent of the LTC’s preference to support future Co-location
opportunities.

c) L TC Preferences and Requirements

Following the Site Investigation Meeting, planning staff will provide the proponent with
an information package within a timeframe determined by the Islands Trust that
includes:

• Public consultation: confirmation if, (a) public consultation is required, and if so,
the process the proponent needs to follow, including a list of any other agencies,
jurisdictions, and First Nations to be consulted, and ifa public information
meeting is required or, (b) public consultation is not required;

• Site design: comments on proposed location and design; and
• Professional reports and permits: a list of plans, professional reports and/or

permits that may be required (i.e. environmental impact statements) as well as
any fees for processing application.
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d) Pre-Consultation Update to LTC

After completion of the site investigation meeting with the proponent, Islands Trust staff will
inform the Galiano Island LTC of the following:

• Potential sites outlined by the proponent;
• Height, type and design of antenna systems;
• Co-location information, or consideration of co-location by the proponent; and
• Applicable feedback given to the proponent by Islands Trust staff.

Information provided to the LTC at the Pre-Consultation stage may change upon receipt of final
application submission by the proponent. The LTC is not required to comment on the antenna
system proposal until a full application submission is made.

4. Application

a) Application Submission to the Islands Trust: Initial Application Proposal

The proponent must include the following information when submitting a telecommunication
antenna system siting proposal to the Islands Trust that does not meet the exemption
criteria forthe proposal review and public consultation requirement:

i. Site Rationale: a letter or report from the proponent indicating the need for the
proposed site, the rationale for site selection, and a summary of opportunities for co
location potentials on existing or proposed antenna system within the LTA;

ii. Co-location: (a) a summary of effort proponent has made to encourage others to
co-locate on the proposed new infrastructure, as well as a list of parties who have
expressed an interest in co-locating, and (b) a written and signed attestation that
there are no co-location opportunities within the LTA;

iii. Site Design: Preliminary engineering plans of the proposed structure which includes
information outlining the number of antennas proposed on the structure, and the
structure’s ability to accommodate future antennas (including co-location).
Proponents are encouraged to provide site design options;

iv. Visual Renderings: visual rendering(s) of the proposed antenna system with best
effort to superimpose to scale;

v. Site Plan: a site plan showing the proposed development situated on the site;

vi. Site Distance to Surrounding Areas: a map showing the horizontal distance
between the proposed antenna system and the nearest residential, commercial and
institutional uses within iooo metres of the proposed antenna system;
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vii. Letter of Authorization: confirmation of legal ownership of the lands subject to the
proposal, or a signed letter of authorization from the registered property owner of
the land, their agent or other person(s) having legal or equitable interest in the land;

viii. Title Search: a copy of a title search (dated within the past 30 days of proposal
submission) and any restrictions, restrictive covenants, easements or rights-of-way
registered against the lands the telecommunication antenna system is proposed on;

ix. Safety Code 6: a written and signed attestation that the telecommunication antenna
system will respect Health Canada’s Safety Code 6 which sets safe radiofrequency
emission levels for these devices including the cumulative effects of multiple
telecommunication antenna system at the location and in the immediate area;

x. Supplemental Documentation: any other documentation as reasonably identified
by the LTC following the site investigation meeting; and

xi. Draft Notification: Based on required consultation process as directed by LTC, the
proponent is to provide, (a) a draft of all public notices to be delivered by mailto the
public, School Districts, community associations and neighbouring land-use
jurisdictions, which is to be approved by Islands Trust staff priorto mail out; (b) an
address list and map indicating all properties and residents which are to be notified
by mail of the proposal, (c) a draft of newspaper advertisements indicating the time
and date of any public information meeting, which is to be reviewed by Islands Trust
staff prior to publication (if a public information meeting is required); and

xii. Comments from Emergency Services: a copy of written correspondence indicating
that the proponent has referred the proposal to local fire, police and ambulance
services, and if given, any comments received emergency services should be
submitted to LTA staff priorto mail out; and

xiii. Information on the following items:

a. A description (or map) of the area of coverage or point or points to which
transmissions will be directed.

b. A description of the benefits of the Antenna System to Galiano Island
residents, businesses and visitors.

c. A description of the backup power system including energy source, duration
of operation and level of automation.

d. Graphic portrayals including plan and elevation drawings showing tower,
guy wires, buildings, fencing, etc. as applicable, and location of the
development on the property.

e. Transport Canada marking requirements including painting and lighting
deta i Is.

f. A review of visibility from residences and public transportation corridors
within aooo metres of the installation (photos with proposed structures
superimposed may be appropriate).
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g. Details of access for construction and ongoing operation, and the location of
utility corridors, and assessment of environmental impacts and planned
mitigation measures.

h. Details of planned security including fencing, gates and alarms.

b) Waivers to Application Submissions

The LTA may waive any of the Initial Application or Public Notification requirements for
amateur radio operators on a case by case basis.

.
Public Consultation

In addition to ISED’s public consultation requirements as prescribed in Radiocommunication and
Broadcasting Antenna Systems Client Procedures Circular (CPC-2-o-o3), the Gal iano Island LTC
has incorporated into the requirements a number of augmentations to the public consultation
process. Itemization of the augmented elements may be found in Appendix A: “Consultation
and Information —Process Steps and Requirements: ISECD & Augmentation.”

a) Notfication Requirements

i. The proponent will provide written notice, sent by regular mail or hand delivered, to all
property owners and residents with a not[ication distance aooo metres from the base of
the structure.

ii. The proponentwill provide written notice, sent by regular mail or hand delivered, to all
neighbouring land-usejurisdictions, emergency service providers and school districts with a
notgffication distance of iooo metres from the base of the structure.

iii. The proponent will provide notice to ISED’s regional office.
iv. The proponent will provide written notification to Community Associations identified at

the site investigation meeting.
v. The proponent will place notice of the telecommunication antenna system proposal in at

least two editions of a local newspaper.
vi. Where a public information meeting is to be held for a proposed telecommunication

antenna system, a notice of the meeting shall be placed in at least two editions of a local
newspaper and the proponent will provide written notice of the meeting sent by regular
mail or hand delivered, to all property owners, land-usejurisdictions, emergency service
providers and school districts with a notfication distance iooo metres from the base of
the structure..

vii. The public information meeting must be held within 6o days of the Islands Trust
receiving a complete application by the proponent.

viii. All costs associated with notification and holding a public information meeting will be
the responsibility of the proponent.
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b) Notice Content Requirements

The proponentshall include at a minimum the following information in any mailed or otherwise
delivered public notice:

i. The proposed antenna system’s purpose, the reasons why existing antenna systems or
other infrastructure cannot be used, a list of other structures that were considered
unsuitable and future sharing possibilities for the proposal;

ii. Information on the location within the community, the geographic coordinates and the
specific property or rooftop, height, type, design and colour of the proposed
telecommunication antenna system, including a copy of the site plan submitted with the
application;

iii. Description of the antenna that may be mounted on the supporting structure and
simulated images of the proposal;

iv. Identification of areas accessible to the general public and the access/demarcation
measures to control public access;

v. An attestation that the general public will be protected in compliance with Health
Canada’s Safety Code 6 including combined effects within the local radio environment
at all times;

vi. An attestation that the installation will respect good engineering practices including
structural adequacy;

vii. Transport Canada’s aeronautical obstruction marking requirements (whether painting,
lighting or both) if available; if not available, the proponent’s expectation of Transport
Canada’s requirements together with an undertaking to provide Transport Canada’s
requirements once they become available;

viii. Information on the environmental status of the project, including any requirements
under the Canadian Environmental Assessment Act, 2012;

ix. Clear information on the role of ISED as the sole approving authority for the siting of
telecommunication Antenna system and that the Galiano Island LTC only provides a
statement of siting concurrence/non-concurrence at the request of the proponent;

x. Notice that general information relating to antenna systems is available on ISED
Canada’s Spectrum Management and Telecommunications website
(http://www. ic.Qc ca/towers);

xi. Reference to any applicable local land-use requirements such as local processes,
protocols, etc.;

xii. Information that comments and responses should be directed to the proponent and that
all submissions received bythe proponent will be forwarded to the Islands Trust fortheir
records;

xiii. Information that citizens may request their name and contact information be kept
confidential within the published records;

xiv. The name and contact information of a contact person for the proponent;
xv. The name and contact information of ISED;

xvi. The name and contact information of Islands Trust staff;
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xvii. An attestation that the telecommunication antenna system will respect Health Canada’s
Safety Code 6 which sets safe radiofrequency emission levels for these devices;

xviii. The date, time and location of the public information meeting where required;
xix. closing date for submission of written public comments (not less than 30 days from

receipt of notification); and
xx. The notification shall be sent in an envelope addressed to the “Occupant” and/or

“Tenants” and shall clearly show in bold type on the face of the envelope the statement:
“NOTICE FOR RESIDENTS: NEW PROPOSED CELL TOWER - INFORMATION IS
ENCLOSED.”

c) Public Information Meeting

The LTC requests the proponent host and chair a public information meeting for all proposed
telecommunication Antenna systems. The type of public meeting to be conducted is up to the
discretion of the proponent, however:

• an appropriate date, time and location forthe public information meeting will be
determined in consultation with Islands Trust staff;

• the proponent will make available at the public information meeting an appropriate visual
display of the proposal, including a copy of the site plan submitted with the application and
an aerial photograph of the proposed site;

• all information and materials presented should consist of localized content;
• the proponent shall not schedule a public information meeting less than seven day prior to

the close of the public consultation period; and

• the proponent may request Islands Trust staff attendance and participation in the meeting.

d) Online Community Engagement

• A proponent may augment the public information session with an online forum to allow
information sharing and feedback from people who may not be able to attend a public
forum.

e) Additional Public Information Meetings

The Galiano Island LTC may request the proponent to host additional public information
meetings or the attendance of the proponent at the Galiano Island LTC Community Information
Meeting (CIM) if the LTC deems it necessary. The proponent must cover the cost of additional
public information meetings or a CIM (advertising, mailing, and administrative costs) by a cost
recovery agreement with the Islands Trust. The proponent is expected to fully participate in the
CIM to address any outstanding issues or concerns.

The Islands Trust will keep the ISED’s regional office informed of updates to the consultation
process.
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6. Request for Concurrence

a. Submission to the L TC: Requestfor Concurrence

Prior to submitting a formal request for siting concurrence, the proponent must include the
following information to the LTC:

i. A summary of and a copy of all public submissions and responses, as well as the
proponent’s response to public submissions as outlined in ISED’s Radiocommunication
and Broadcasting Antenna Systems Client Procedures Circular (CPC-2-o-o3),

ii. A letter outlining any NAV Canada and Transport Canada requirements for lighting and
painting on the proposed telecommunication antenna system;

iii. A copy of all plans and studies (i.e. Environmental Review) required for the construction
of the proposed telecommunication antenna system;

iv. A package summarizing the results of the public information meeting containing at a
minimum, the following:
• The time, date, location and number of people in attendance of any public

information meeting held;

• AListofattendees, including names, addresses and phone numbers (where
provided voluntarily);

• Copies of all letters and other written communications received; and
• A letter outlining how all the concerns and issues raised by the public were

addressed.

b. Statement of Concurrence or Non-concurrence

The statement of concurrence or non-concurrence shall occur within 120 days of acceptance of a
complete application, unless otherwise agreed to by the proponent and ISED.

c. Duration of Concurrence

Concurrence remains in effect for a maximum period of3 years from the date it was issued
by the LTC. If construction has not commenced within this time period, the concurrence
expires and a new submission and review process, including public consultation as
applicable, is necessary priorto any construction activity.

Request notification of intent to construct 6o days prior commencement of construction
activity (OR, building permit).

iii. Once concurrence has been issued, it may be transferred from the original proponent to
another proponent without the need for further consultation provided that:

• All information gathered by the original proponent is transferred to the new
proponent;

• The structure and antenna system for which the concurrence was issued to the
original proponent is what the new proponent builds, and
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• Construction of the structure is begun within the duration of the concurrence
period.

d. Letter of Undertaking

The Proponent may be required by the LTC to provide a Letter of Undertaking which may
include the following requirements:

i. posting of a security for the construction of any proposed fencing, screening or
landscaping;

ii. building permit requirements determined by the regulations of the Capital Regional
District; or

iii. conditions identified in the letter of concurrence.
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G. Preferred Locations & Development Guidelines

Antenna systems should be sited and designed to respect local sensitivities and preferences as
identified by the LTC and the Galiano Island Official Community Plan, including making efforts to
being unobtrusive and inconspicuous, minimizing visual impact, avoiding disturbance to natural
features and reduce the need for future facilities in the same area, where appropriate.

The proponent should review the preferred locations guidelines identified below as early as possible
and should attempt to resolve any outstanding issues prior to submitting its antenna system siting
proposal and undertaking the public consultation, where required by the LTC. Because expressed
preferences may be location or site specific, the proponent is encouraged to discuss the guidelines
fully with Islands Trust planning staff during a preliminary meeting.

Proponents are also required to obtain all applicable building permits for additions and/or
modifications to existing buildings.

a) Co-location

Before submitting a proposal for an antenna system on a new site, the proponent must explore the
following Options:

• consider co-location by sharing an existing antenna system;
• explore modifying or replacing a structure if necessary; and
• locate, analyze and attempt to use any feasible existing infrastructure, including (but not

limited to) rooftops, water towers, utility poles or light standards; and
• explore the feasibility of designing a new antenna system where the visibility of the

equipment is minimized from street level, including shrouding or stealth design.

Where co-location, re-use, modification, use of existing infrastructure, or a stealth design of a new
structure is not feasible, a new antenna system should be designed with co-location capacity,
including in residential areas when identified as the LTC’s preference.

The LTC recognizes that the objective of promoting co-location and the objective of making antenna
systems less noticeable may sometimes come into conflict. Nevertheless, the LTC intends to review
each submission on its merits with a view to promoting both objectives and, where necessary, will
determine the appropriate balance between them. The proponent should, in all cases, verify the
LTC’s site-specific criteria preferences during the pre-submission consultation process before
investing in a final design or site.

b) Preferred locations

When new Antenna systems must be constructed, where technicallyfeasible, the following
locations are preferred:

i. Buildings & Infrastructure

• Existing buildings and/or structure mounted antenna systems
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• Areas that can access fiber optic networks to allow for backhauling into the fiber optic
network

2. Land Use Preferences

• Industrial use land

• Agricultural use land
• Highway or service commercial use land (excluding mixed residential use)
• Land owned by a government entity

• Utility institutional use land were appropriate, but not limited to those institutions that
require telecommunications technology, emergency services, hospitals, colleges

• BC Hydro utility corridor rights of way

c) Discouraged Locations

All Antenna Systems

• 500 metres from residences or buildings that are occupied or are in use on a regular basis
• Locations directly in front of doors, windows, balconies or residential frontages
• Land zoned for nature protection

• Environmentally sensitive ecosystems as defined in the Official Community Plan

Free-standing Antenna Systems

• Schools, daycare facilities, playgrounds and similarfacilities

• Areas that adversely impact view corridors
• Heritage areas (unless visibly unobtrusive) or on heritage structures unless it forms an

integrated part of the structure’s overall design (i.e. through the use of stealth structures).
• Sites of topographical and geographic prominence
• Sites that detrimentally affect the scenic quality of a corridor.
• Sites that detrimentally affect the foreground views of residents;

d) Criteria not to address

As described in the CPC, proponents have specific obligations subject to federal requirements.
Additional obligations may not be imposed; however, it is appropriate to ask questions and seek
clarification concerning their steps and alternatives available to satisfy these requirements.

Proponents must comply with the following:

• Health Canada’s public radio frequency exposure guidelines — Safety Code 6 (Limits of
Human Exposure to Radio Frequency Electromagnetic Energy in the Frequency Range from 3
kHz to 300 GHz — Safety Code (2009);

• Radio Frequency Interference and Immunity — EMCAB-2—Criteriafor Resolution of Immunity
Complaints Involving Fundamental Emissions of Radiocommunications Transmitters;

• Canadian Environmental Assessment Act, 2012 —CEAA 2012; and
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• Aeronautical Safety—Transport Canada and NAV CANADA requirements for aeronautical
safety.

e) Design Guidelines

Antenna Systems should be designed in terms of minimizing impacts on the natural environment
appearance and aesthetics, to respect their immediate surroundings including being unobtrusive
and inconspicuous, minimizing visual impact, avoiding disturbance to natural features and reducing
the need for future facilities in the same area.

In preparing its proposal, the factors which the Proponent should consider, but not be limited to,
include:

• colour scheme;
• buffering and screening;
• structure;

• height;
• yards and parking;
• service corridors;
• a map depicting the projected useable service area;
• a description of associated microwave link, if applicable;
• a calculation of cumulative power density of the proposed Antenna System and any co

located antennas out to a distance of oo metres from base of the antenna;
• access roads;
• ancillary buildings and equipment cabinets;
• signage and lighting;
• site security;
• rooftop equipment;
• power sources;
• environmental impacts and mitigation measures;
• seismic risk and design;
• adherence to Safety Code 6 or other health safety standards;
• expected drainage patterns; and
• provision for future Co-location on the structure.

The Galiano Island LTC encourages proponents to also outline proposed public consultation
activities and be prepared to discuss its proposal at the site investigation meeting.

H. Terms of Use of This Policy

The LTC is not in any way bound by this policy and is free to apply, or not apply, any evaluation
criterion it deems appropriate in its consideration of applications.
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Appendix A

Consultation and Information —Process Steps and Requirements: ISED & Augmentation

Step Default ISED LTCAugmentation

Requirement

Pre-consultation

Informal meetings None Yes
Information about exempt None Yes
antenna systems
Notification None Yes
Site investigation meeting None Yes
Confirmation of LTC None Yes
preferences and requirements
Application
Initial application proposal None Yes
Submission Priorto None o Draft of all public notices
Notification —for staff review o Address list and map of all property
and approval owners and residents to be notified

o Draft of newspaper ads
o Copy of written notice referencing

emergency services providers referral
comments

Public Consultation
Written notice Property owners within 3 o Include property owners and all

Xtower height residents, including seasonal residents
prescribed distance
Neighbouring land use o Community associations
jurisdictions, emergency
service providers, and
school districts within 3 X
tower or building!
structure height

Newspaper notice Notice regarding o Proposal and information meeting
proposal in one edition of o Optional community workshop
a local newspaper o Two editions of local newspaper

o Website and,’or social media
notification

o Optional online forum
Notice content 12 points of the CPC o Site plan

Appendix a ‘Public o Statement on respective roles of ISED
Notification Package” and LTC

Public information session None o Yes

Antenna System Siting & Consultation Protocol — Galiano Island LTC

2 2 I PAGE



DPS-PL-2020-050: Schedule E
This document is available in an alternate accessible format.

For more information please call: 905-873-2601 ext 2900

TOWN OF

HALTON HILLS
Working i’’rther I Forking for You!

Protocol for Establishing Telecommunication Towers
and Related Facilities

Planning, Development & Sustainability Department
Town of Halton Hills

April 2014



Table of Contents

1.0 Introduction 2
1,1 General Requirements 2
1.2 Exemptions 3

1 .2.1 Local Circumstances 4
1 .2.2 Additional Requirements 4

2.0 Purpose 5

3.0 Niaqara Escarpment Commission 5

4.0 Town Owned Lands 5

5.0 Minor Proposals 5
5.1 Minor Proposal Submission Requirements 6
5.2 Notification Requirements 6
5.3 Letter of Municipal Comment 7

6.0 Major Proposal Review 8
6.1 Preliminary Consultation 8
6.2 Review Process 8

6.2.1 Required Information 8
6.3 Review Considerations 10

6.3.1 Area Sensitivity 10
6.3.2 Proposal Considerations & General Desiqn 11

6.4 Public Open House Session 12
6.4.1 Aoplicant Presentation 12
6.4.2 Notification 13
6.4.3 Addressinq Concerns 14

6.5 Letter of Municipal Comment 15

7.0 Public Information 15

8.0 Time Frame 15

9.0 Definitions 16

Schedule A — Map of the Town of Halton Hills 18
Schedule B — Application Form 19
Schedule C — CPCs Consultation Flow Chart 24

Telecommunication Tower Protocol
April 2014



to INTRODUCTION

The purpose of the Protocol for Establishing Telecommunication Towers
and Related Facilities, herein referred to as the Protocol, is to provide
guidelines for Town of Halton Hills Staff (staff) and all proponents (Applicant) who
wish to establish telecommunication antennas, towers or similar structures (e.g.
telecommunications facilities, radiocommunication and broadcasting services), or
expand them within the Town (Schedule A). This Protocol however, does not
have the same authority as a Zoning By-law or zoning regulations.

Town Staff shall apply the Protocol’s guidelines and requirements to all new
applications for telecommunications facilities to be installed or modified within the
Town of Halton Hills. Applicants are expected to co-operate with the Town in
order to complete the approval process as set out by Industry Canada by way of
this Protocol. This Protocol is intended to address the land-use authority and
public consultation process in accordance with Industry Canada’s Client
Procedures Circular (CPC-2-0-03) Radiocommunication and Broadcasting
Antenna Systems, Issue 4 (formerly known as CPC-2-0-03 — Environmental
Process, Radiofrequency Fields and Land—Use Consultation).

According to the CPC, the purpose of consultation is to ensure that land use
authorities are aware of significant antenna structures proposed within their
boundaries so that local land use concerns may be voiced and addressed by the
Applicant.

1.1 General Requirements

While acknowledging the importance of radiocommunication and broadcasting
services, the CPC recognizes that antenna systems should be deployed in a
manner that takes into account local surroundings. Among other things, the CPC
requires the Applicant to:

• Investigate antenna-sharing opportunities or the use of existing
infrastructure prior to proposing new antenna-supporting structures.

• Contact the local land use authority (i.e. the Town) to determine local
requirements for antenna systems, unless the proposal meets exception
criteria identified in Section 1 .2 of this Protocol. The Applicant is
required to formally contact the Town in writing and attend a pre
consultation meeting to discuss the requirements of the application. The
date on which the Town receives a complete application from the
Applicant will mark the commencement of the 120-day Major
consultation process and 90-day Minor consultation process.
Consultation with the Town must occur prior to any construction.
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• Follow the Town’s Protocol, including its public consultation
requirements.

• Provide the Town with a Letter of Intent if the broadcasting Applicant
selects to commence land use consultation upon receiving Canadian
Radio-Televisions and Telecommunications (CRTC) licensing. This
letter must specify a commitment to undertake consultation after
receiving CRTC approval.

• Contact other land-use authorities, as appropriate.

• Undertake public notification and address relevant concerns.

• Satisfy Industry Canada requirements.

Applicants must submit their proposals to the Planning, Development &
Sustainability Department. Under this Protocol, the Planning, Development &
Sustainability Department has been designated as the ‘official’ responsible for
dealing with the review of antenna systems. Town Staff are expected to
cooperate with the Applicant within the scope of this Protocol.

Notwithstanding the exemptions identified in Section 1.2, proposals considered
“Minor” in nature shall be subject to Sections 5.0 and 7.0 of this Protocol only,
and do not require a full municipal review or a Public Open House Session. All
other proposals which do not meet the criteria set out in Sections 1.2 or 5.0 of
this Protocol shall be considered “Major”. “Major” proposals are subject to a full
municipal review process and Sections 6.0 through 7.0 of this Protocol.

1.2 Exemptions

The following proposals pertaining to telecommunication antennas and structures
are exempt from the requirements of this Protocol, subject to Section 1.2.1 of this
Protocol:

• Maintenance of existing radio apparatus, including the antenna system,
transmission line, mast, tower or other antenna-supporting structure;

• Maintenance of an antenna’s painting or lighting system required to
comply with Transport Canada’s requirements;

• Co-location of new telecommunication antennas and related facilities on
existing telecommunication towers, buildings or structures;

• Addition or modification to an existing antenna system, transmission line,
antenna-supporting structure or other radio apparatus, provided that the
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existing height of existing infrastructure (e.g. radio tower), building or
structure is not increased by more than 25% of the originally approved
height. The exemption for modifications or additions that increase the
height of the existing system by 25% or less applies only once and only to
towers with a height greater than 15.0 m. Subsequent modifications or
additions to the same structure will be subject to the consultation process.
Any replacement of an antenna system must be within the established
development envelope;

• Towers less than 15.0 metres in height above ground level within
Employment Areas. Proponents are to consult with Town Staff to
determine exemption of all proposed towers less than 15.0 m in height
when proposed within Urban, Hamlet & Rural Cluster Areas. All towers
proposed a distance of 45 metres or less from a residential area or school
will be required to follow the Minor Proposal Review.

• Towers temporarily established, for no longer than three (3) months, for
special events and emergency purposes. These installations must be
removed within three (3) months after the special event or emergency.

1.2.1 Local Circumstances

Although the installations specified in Section 1 .2 will generally be
excluded from this Protocol, based on individual circumstances such as an
antenna’s location and dimensions, and Transport Canada lighting
requirements, the Town, in consultation with Industry Canada, may deem
any of these installations subject to Section 5.0 of this Protocol. As such,
proponents of all new antenna installations shall notify the Town prior to
installation.

Of particular concern to the Town is the potential for the proliferation of
visually obtrusive installations on multi-storey buildings and the water
tower. This is a concern because of the Town’s unique circumstance
whereby only a limited number of multi-storey buildings exist within the
Town. The objective of a consultation process under Section 5.0 of this
Protocol would be to demonstrate that there will be no significant effect on
the aesthetic character of the surrounding area, subject to confirmation by
Town staff. The Town does recognize the benefits of co-location,
provided that visual impacts are minimized and this Protocol’s public
consultation requirements are fulfilled.
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1.2.2 Additional Requirements

Despite exclusions under Section 1 .2 of this Protocol, all proposals are
subject to the general requirements stipulated in Section 7 of the Industry
Canada CPC-2-0-03 “Radiocommunication and Broadcasting Antenna
Systems” procedures (effective January 1, 2008). Among other things,
Section 7 requires compliance with Health Canada’s Safety Code 6
guidelines, appropriate environmental legislation (e.g. Canadian
Environmental Assessment Act) and Transport Canada/NAV CANADA
requirements.

2.0 PURPOSE

Industry Canada, the responsible Federal department that grants authorization
for the establishment of telecommunication facilities, requires that Applicants
consult with local land use authorities for telecommunication installations. This
Protocol aims to provide advanced guidelines for Applicants, the public, Town
Council, and Town Staff. The guidelines are intended to expedite the approval
process while mitigating adverse impacts, if any, from telecommunications
facilities on local residents and the natural environment. This Protocol
compliments existing local policies, which aim to preserve the cultural and natural
landscape, including the Niagara Escarpment Plan Area.

3.0 NIAGARA ESCARPMENT COMMISSION

Where the subject property is within the Niagara Escarpment Development
Control Area (NEDCA), the primary land use authority will be the Niagara
Escarpment Commission (NEC). The Town is a commenting agency to the NEC
on all proposed development applications within the NEDCA inside the Town’s
municipal boundary. In such circumstances, an application for a proposed
telecommunication structure or facility will be submitted directly to the NEC rather
than to the Town of Halton Hills. The Town will provide any comments directly
to the NEC as applications within the Niagara Escarpment Development Control
Area arise.

4.0 TOWN OWNED LANDS

Any request to install an antenna system on lands owned by the Town of Halton
Hills shall be first made to Town Administration, and is subject to the applicable
Protocol proposal review.
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5.0 MINOR PROPOSAL REVIEW

Proposals deemed “Minor” in nature shall be subject to the provisions of Section
5.0 and 7.0 of this Protocol only, and are exempt from a full municipal review
process. Minor proposals include:

a Towers over 15.0 metres in height located within lands designated and
zoned as industrial or employment, and located a minimum of 150 metres
from residential, recreational and institutional uses.

• Towers less than 15.0 metres in height above ground level and proposed
a distance of 45 metres or less from a residential or school area.

5.1 Minor Proposal Submission Requirements

The following documents and reports are to be provided by the Applicant to the
Town, as part of the application package requirements for Minor proposals:

• A Notification Package containing the information specified in “Appendix 2
— Industry Canada’s Default Public Consultation Process — Public
Notification Package” of Industry Canada’s CPC-2-0-03
“Radiocommunication and Broadcasting Antenna Systems” (dated
January 1, 2008).

• A scaled site layout plan showing all structures and distances to lot lines
and adjacent structures, along with a site survey.

• If deemed necessary by Town Staff, a scaled set of elevation drawings,
showing all four sides, height and size of facilities, with a grading plan.

• Colour photograph(s) with proposed structure super imposed.

• Documentation as required by the managing conservation authority or the
Niagara Escarpment Commission, for any properties governed by their
Regulation.

• For non-replacement towers constructed as a separate structure, four sets
of drawings concerning new road entrances, if any, to be reviewed by:

o The Ontario Ministry of Transportation
o Region of Halton
o Town of Halton Hills Engineering Department

• Applicable (Minor) Site Plan fees.

• Applicable Regional, Conservation Authority and/or NEC review fees.
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Upon receipt of a complete submission package, Town Staff shall notify Town
Councillors of the proposal.

5.2 Notification Requirements

Applicants for ‘Minor” proposals, as identified in Section 5.0 of this Protocol, are
required to provide mail notification of the application to all residents and property
owners directly abutting the subject site or within a radius three times the tower
height (measured from the tower base or the outside perimeter of the supporting
structure), whichever distance is greater. This includes residents and/or owners
of units located within multi-unit buildings, and commercial business owners.

The Town will provide the Applicant with a list of affected property owners. Mail
notification shall be provided immediately following the completion of the
prescribed submission requirements in Section 5.1 of this Protocol. The mail
notice shall include the following:

• Location of the site, including a municipal address and key map.

• Proposed height of the tower.

• At minimum, a 30-day public comment period (from the date of the notice)
to allow comments to be provided to the Applicant.

• Applicant’s contact information.

In order to address all reasonable and relevant concerns, the Applicant shall:

• Respond to all written correspondence within 14 days of its receipt,
acknowledging the correspondence.

• Address concerns within 60 days of receiving the correspondence, and
indicate that the party has 21 days (from the date of receiving the 60-day
correspondence) to respond to the Applicant’s response.

All comments, correspondence or discussions received by the Applicant shall be
forwarded to Town staff prior to the completion of a Letter of Municipal Comment
in accordance with Section 5.3 of this Protocol.

53 Letter of Municipal Comment

Based on the submitted material and any comments received, the Director of
Planning, Development & Sustainability will be authorized to provide
recommendations through a Letter of Municipal Comment. The report will
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constitute the comments provided to the Applicant and will represent the end of
the local consultation process. The time frame for Staff’s response is subject to
Section 8.0 of this Protocol.

Should significant concerns be expressed regarding a ‘Minor” proposal, the
Director of Planning, Development & Sustainability may direct staff to hold
further discussions with concerned parties and the Applicant in order to address
the issues noted. If a resolution is not achieved, the Director may, as an option,
refer the matter to a Town of Halton Hills Committee or directly to Council. In
addition, if required, the Director may provide Industry Canada with a written
request to intervene with a formal dispute resolution process.

6.0 MAJOR PROPOSAL REVIEW

Any proposal which does not meet the criteria provided under Sections 1.2 and
5.0 of this Protocol shall be considered a “Major” proposal. “Major” proposals will
be subject to Sections 6.0 through 7.0 of this Protocol.

6.1 Preliminary Consultation

Pre-consultation between Town Staff and the Applicant is required for all
proposals considered “Major”. The pre-consultation meeting will occur prior to
the submission of any required information, and is intended to explore preferred
site locations and design methods for telecommunication facilities where
possible. In addition, the meeting will provide an opportunity for staff to provide
background information for the subject site, including policy context and existing
uses on adjacent lands. Considerations described under Section 6.3.2 of this
Protocol will be consulted, in order to discuss the least impact on the surrounding
landscape.

Furthermore, Town Staff will provide an information package, which will contain
the guidelines of this Protocol and explain the submission requirements. Town
Staff will also discuss the estimated time frame for the completion of the process
and identify the potential agencies to be consulted.

6.2 Review Process

Following the selection of an appropriate site, the Applicant for “Major” proposals
shall complete the Town of Halton Hills Telecommunication Towers and
Related Facilities Application form, attached as Schedule B to this Protocol. A
separate application form must be completed for each proposal. Upon receipt of
the completed application, along with all the required information, as outlined in
Section 6.2.1 of this Protocol, Town Staff will commence its review of the
complete application package.
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6.2.1 Required Information

The following support documents and reports are required as part of the
application package.

• Completed “Telecommunication Towers and Related Facilities Application
Form” (Schedule B).

• A Notification Package containing the information specified in “Appendix 2
— Industry Canada’s Default Public Consultation Process — Public
Notification Package” of Industry Canada’s CPC-2-0-03
“Radiocommunication and Broadcasting Antenna Systems” (dated
January 1, 2008). For information, the CPC-2-0-03 Consultation Flow
Chart is attached as Schedule C to this Protocol. Where the requirements
of the Notification Package overlap with other requirements of Section
6.2.1 of this Protocol, the Applicant may not need to also provide this
information as part of the Notification Package, provided that the full
extent of the required information is provided to the Town.

• A Site Selection/Justification report preferably written by a Planner or
Professional Engineer. The report should discuss alternative sites and co
location options that have been considered. It should also justify
preference for the proposed site and address the following:

o location of existing significant vegetation, mature trees, and other
screening features;

o location of nearby natural heritage and natural hazard features;
o proximity of public roadways;
o justification for proposed height;
o design justification that addresses the type of tower including

colour, design, and height of structure, and colouration of lighting;
o potential impact on residential uses within the area;
o potential effect on long and short range viewscapes on the

surrounding area;
o potential impact on institutional or recreational uses within the area;
o potential impact on prime agricultural lands and existing agricultural

uses; and
o any other potential impact.

• A scaled site layout plan showing all proposed structures, their setbacks
from lot lines and setbacks from adjacent structures.

• A site survey.
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• A scaled set of elevation drawings, showing all four sides, height and size
of facilities, with a grading plan.

• Two sets of scaled engineering drawings indicating the construction
specifications and structural integrity of the structure.

• Colour photograph(s) with the proposed structure super imposed.

• Letter of intent from the property owner to enter into a lease agreement
permitting the proposed telecommunication facility, with a copy of the
deed, if the proposed structure is to be located on privately owned land.
Alternatively, a copy of the lease, devoid of the financial particulars, is
acceptable.

• Stamped drawings demonstrating compliance with the National Building
Code.

• Documentation required by the applicable conservation authority or the
Niagara Escarpment Commission for properties adjacent to lands under
their jurisdiction.

• Four sets of drawings concerning new road entrances to be reviewed by:
o The Ontario Ministry of Transportation;
o Region of Halton; and
o Town of Halton Hills Engineering Department.

• Applicable Site Plan fees.

• Any applicable Regional, conservation authority and/or NEC review fees.

Upon receipt of a complete application package, Town Staff shall notify Town
Councillors of the proposal.

6.3 Review Considerations

Town Staff recognize the need to review proposals effectively and efficiently in order
for the Applicant to promptly provide the telecommunication services that are vital to
the Town residents’ quality of life, health, and safety. Staff will assist the Applicant
through ongoing discussions during the approval process, as required.

Upon receipt of the complete application package, Town Staff will consider the
following issues as part of the review process:
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6.3.1 Area Sensitivity

Proposals for new telecommunication towers and related facilities will be
evaluated on a site by site basis. Area sensitivity will be determined based on
environmental issues, visual impacts, land use compatibility and other community
planning matters of significance to the surrounding area. Town Staff will
incorporate the considerations under Section 6.3.2 of this Protocol as part of the
area sensitivity evaluation.

6.3.2 Proposal Considerations & General Design Guidelines

Town Staff and the Applicant are expected to consider the following
guidelines In order to evaluate potential impact of the proposed structures:

• Telecommunication towers and related facilities are encouraged to
locate in accordance with setbacks provided through the Town Zoning
By-law, where possible.

• The proposal does not conflict with the policies of the Town of Halton
Hills Official Plan, the Region of Halton Official Plan, the Niagara
Escarpment Plan, and any other applicable provincial and municipal
policies.

• Development within lands considered environmentally significant as set
out in the Town’s Official Plan, including lands within the Greenlands
and Natural Heritage System with natural features and significant
vegetation, hazard lands, and areas of topographical prominence, shall
demonstrate there to be no negative impact on the natural features or
their related ecological functions.

• Ample landscaping is encouraged to mitigate potential visual impact.

• Sites within non-residential areas, such as those within Employment
Areas, Major Commercial Areas, Agricultural Areas and Protected
Countryside Areas are favoured, with locations chosen that maximize
setbacks from residential areas to the extent possible, given other
locational considerations.

• Locations outside prime agricultural areas are encouraged, where
possible. Alternatively, locations on lower priority agricultural lands, in
prime agricultural areas, are encouraged. Impacts on Settlement Areas
and clusters of rural residential developments outside of Settlement
Areas should be considered.
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• Where and antenna location is proposed on a property within proximity
to residential areas or schools, setbacks are to be maximized to the
extent possible, given other locational considerations.

• Tower designs which mimic other features such as light standards and
trees, or that can be incorporated into the design of buildings or
structures are encouraged, particularly within and in close proximity to
a Settlement Area as defined in Section 9.0 of this Protocol, Hamlet
Community Cores, Downtown Areas and clusters of rural residential
development outside of Settlement Areas.

• A monopole or stealth design will be given preference in areas in close
proximity to residential and institutional uses. Structures with cc-
location capacity will be preferred for lands within Employment Areas,
Agricultural Areas and Protected Countryside Areas.

• Fencing of the facility shall use materials that are compatible and
appropriate to the surrounding land uses.

• New equipment shelters shall require architectural and design
treatments that are compatible with the surrounding community.

• Only signage as required by Industry Canada related to the
telecommunication facility is to be posted on the facility.

• Proposals for new telecommunications facilities within designated
urban expansion lands as shown on Schedule ‘A’ will not be supported
by the Town until Secondary Plans are finalized.

• Sites which contain buildings of heritage significance as set out in the
Town’s Heritage Register are discouraged as locations for
telecommunications towers and facilities.

6.4 Public Open House Session

As part of the full municipal review process for “Major” proposals, Applicants are
required to organize and conduct a Public Open House Session. The Public
Open House Session shall occur no sooner than 30 days from the date notices
are mailed. The Town does not consider Public Open Houses held during the
months of July, August or December to provide sufficient opportunities for public
input. Mail notification regarding the Public Open House shall be provided in
accordance with Section 6.4.2 of this Protocol.
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6.4.1 Applicant Presentation

As part of the Public Open House Session, the Applicant is expected to
provide information on the following through a presentation:

• The proposed structure’s location;
• The proposed structure’s height;
• Basis for proposed location;
• Potential health and safety issues;
• Potential visual impact;
• Potential impact on the natural environment;
• Estimated area serviced; and
• Potential benefits of the proposed structure and its services.

The Applicant is expected to maintain a record of the attendants’ names,
addresses, phone numbers and any verbal or written comments made at the
information session and provide a copy to Town Staff prior to the Town
providing a Letter of Municipal Comment.

6.4.2 Notification

Notification consists of:

• Mail notification;
• Sign posting; and
• Newspaper notice.

Notification lists will be provided by Town Staff. However, the Applicant is
responsible for providing the notices and ensuring their proper delivery.

A 120 metre radius from the tower site, or 3 times the height of the tower,
whichever is greater, including all abutting property owners, will apply for mail
notification to affected residents and property owners within any of the Town’s
designated Settlement Areas, as defined in Section 8.0 of this Protocol. A
350 metre radius from the tower site, or 3 times the height of the tower,
whichever is greater, including all abutting property owners, will apply for mail
notification to residents and property owners outside the designated
Settlement Areas. For clarity, the notification requirements also apply to
residents and/or owners of units located within a multi-unit building on which
an antenna system is proposed, and commercial business owners. Notice
shall also be sent to Town Councillors, the Mayor, and the Director of
Planning.
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A sign posted on the property, adjacent to the closest public roadway, will
also be required with the following information:

OPEN HOUSE INFORMATION MEETING

AN APPLICATION HAS BEEN MADE BY (Wireless Carrier) TO
LOCATE A (X) METRE TELECOMMUNICATIONS TOWER (Location
eg. At the rear of the properly), (X) METRES (X FEET) FROM
(Street the property fronts).

PUBLIC COMMENT IS INVITED AT AN OPEN HOUSE
INFORMATION MEETING SCHEDULED ON (date) FROM 7:00 PM
TO 9:00 PM AT THE (location).

THE TOWN OF HALTON HILLS HAS NO JURISDICTION IN THIS
MATTER OTHER THAN AS A COMMENTING BODY TO INDUSTRY
CANADA AND THE PROPONENT.

ADDITIONAL INFORMATION REGARDING THE SITE PLAN FOR
THIS PROPOSAL MAY BE VIEWED AT THE TOWN OF HALTON
HILLS PLANNING OFFICE, 1 HALTON HILLS DRIVE, HALTON
HILLS BETWEEN THE HOURS OF 8:30 AM AND 4:30 PM,
MONDAY THROUGH FRIDAY OR BY CALLING 905-873-2601 EXT
2298 OR (Proponent) AT (phone contact).

Sign wording is to be verified by Town Staff, and sign posting and location is
to be confirmed with a photograph. The sign is to be removed within 30 days
following the submission of a Letter of Municipal Comment by Town Staff as
identified in Section 6.5 of this Protocol.

Applicants for antenna-supporting structures shall place a notice in a local
community newspaper. The wording of the newspaper notice shall be verified
by Town staff prior to publishing, and be synchronized with the issue of the
mail notice. The notice shall include the following:

• Location of the site, including a municipal address and key map.

• Description of the proposed installation.

• Applicant’s contact information.

• An invitation for the public to provide comments to the Applicant within a
30-day public comment period (from the date of the notice).
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In order to address all reasonable and relevant concerns, the Applicant shall:

• Respond to all written correspondence within 14 days of its receipt,
acknowledging the correspondence.

• Address concerns within 60 days of receiving the correspondence, and
indicate that the party has 21 days (from the date of receiving the 60-day
correspondence) to respond to the Applicant’s response.

6.4.3 Addressing Concerns

The Applicant is expected to document concerns raised as a result of the
Public Open House Session and Notification, through a letter of response to
Town Staff and include a copy of the contact information of all the attendees
and correspondence received prior to, during and after the meeting . During
this time, the Applicant may refine the application to mitigate land use
concerns identified during the review process and the information session.
The letter will identify methods proposed to address public concerns, or
alternatively explain why it may not be possible to do so. The letter of
response shall be provided to Town Staff prior to the Town providing a Letter
of Municipal Comment.

6.5 Letter of Municipal Comment

Following the evaluation of the submitted material, staff will prepare a Letter of
Municipal Comment, which will take into consideration all previous consultations
and discussions with the Applicant, the public and affected agencies. Should the
Applicant satisfy Town requirements as set out within this Protocol, Staff will
proceed to provide a formal notice of concurrence as part of the report.
Otherwise, if the Applicant fails in addressing the Towns concerns, Staff will note
non-concurrence within the report.

Should significant concerns be expressed regarding a proposed
telecommunication tower or facility, the Director of Planning, Development &
Sustainability may refer the application to a Town of Halton Hills Committee or
directly to Council. In addition, if required, the Director of Planning, Development
& Sustainability may provide Industry Canada with a written request to intervene
with a formal dispute resolution process. Otherwise the Director of Planning,
Development & Sustainability will be authorized to provide a copy of the Letter of
Municipal Comment to the Applicant, Industry Canada if requested, the Region of
Halton, and other interested parties as requested.
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7.0 PUBLIC INFORMATION

Once the guidelines set out within this Protocol have been satisfied, the Town will
inform adjacent property owners and any other interested agencies and residents
that the land-use authority and public consultation process, as suggested by
Industry Canada, has been completed. Staff will forward the Town’s Letter of
Municipal Comment to those requesting a copy.

8.0 TIME FRAME

For “Minor” proposals, the Town will make its best effort to provide the Letter of
Municipal Comment within 90 days upon the receipt of a complete application
package, and copies of all comments, correspondence and discussions received
as part of the consultation process.

For “Major” proposals, Town staff will attempt to complete the review process
within 120 days. However, the process may be prolonged for proposed
developments within sensitive areas, or where the public has demonstrated
significant concerns.

9.0 DEFINITIONS

Applicant A company, government agency,
organization or person which offers,
provides or operates wireless
communication service to the general
public, including radio communication
carriers and broadcast undertakings
which have a radio authorization from
Industry Canada.

Client Procedures Circular (CPC) Describes the various procedures or
processes to be followed by the public
when dealing with Industry Canada.
The Client Procedure Circular “CPC-2-0-
03”, entitled: ‘Radiocommunication and
Broadcasting Antenna Systems (dated
June 2007)” is an example of one such
Industry Canada document and is
available on Industry Canada’s website
at: http.//strategis. Ic. gc. ca/antenna
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Co-location The placement by two or more carriers
of antenna systems or platforms on a
building, structure or tower.

Industry Canada Industry Canada is the federal
department directly responsible for radio
spectrum, management. Industry
Canada assigns specific portions of the
radiofrequency spectrum to wireless
service providers, allowing them to
operate communication networks.

Safety Code 6 Industry Canada requires that all
operators of telecommunication towers
ensure that the public’s exposure is set
well within the limits of Health Canada’s
Safety Code 6 (SC6) guidelines entitled:
‘Limits of Human Exposure to
Radiofrequency Electromagnetic Fields
in the Frequency Range from 3 kHz to
300 GHz”.

The current SC6 guidelines were
published by Health Canada in 2009
and can be found on Health Canada’s
website at: http://www.hc-sc.gc.ca

Settlement Areas For the purposes of this Protocol a
designated Settlement Area includes all
lands within the urban boundaries for
Georgetown, Acton, and the 401
Corridor, within the boundaries for the
Hamlets of Glen Williams, Norval, and
Stewarttown, and within the boundaries
of the designated Rural Clusters as
defined within the Town of Halton Hills
Official Plan, as shown on Schedule A.

Telecommunication Facility The components, either individually or in
combination, needed to operate wireless
transmitters, receivers, antennas,
control equipment, and possible
equipment shelter which is not normally
staffed on a permanent basis and only
requires periodic maintenance.

Telecommunication Tower Protocol 17
April2014



Telecommunication Tower Protocol 18
April 2014

SCHEDULE A



SCHEDULE B

THE CORPORATION OF THE TOWN OF HALTON HILLS
Planning, Development & Sustainability Department Telecommunication

Towers and Related Facilities Application Form

Office Use Only

L

Date Received Date C2pte File No(s) Fee(L Paid

APPLICATION FORM
Complete the information below and indicate one contact as the Primary Contact.
(All communications will be directed to this person(s).) *If a numbered company,
please give name and phone number(s) of principal owner I president.

REGISTERED OWNERIAPPLICANT INFORMATION
PROPERTY OWNER Person(s) Company
INFORMATION: check one
Registered Name:
Land Owner:
Name: (if Company Officer:

company)
Address:
Telephone No:( ) I Fax No: ( ) I Email:

AGENT
Name:
Address: -_________________________________

Telephone No: () Fax No: () Email:
SOLICITOR

Firm Name:

__________________________ __________

Name: jilfIe:
Address:
Telephone No: () Fax No: ( ) Email:
Legal Name for use with Agreement:

PLANNING CONSULTANT
Firm Name:
Name: Title:
Address:

____ _________________________
______________

Telephone No: () j Fax No: () Email:
ENGINEER

Firm Name:
Name: I Title:
Address:
TelephoneNo:() Fax No: ( I Email:
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LOCATION oF;PROPER-rv (check an;aréa and
Georgetown I Acton 401 Corridor Rural Area Niagara Escarp Plan Area
Assessment Concession Lot Former Township
Roll Number 2415- Number(s) Number(s)

Registered Plan Lot(s)! Part(s) Parcel
Number Block(s) Number

Street Number &
Name of Street/Road

List any easements or right-of-ways on the property

Particulars of the Subject Land (in metric units):

Frontage:

Depth:

Area:

What is the current Halton Hills Official Plan land use designation on the subject
land?

What is the current Regional Official Plan land use designation on the subject
land?

What is the current Niagara Escarpment Plan land use designation on the
subject land (if applicable)?

What is the current Zoning on the subject land (list By-law reference)?

Are the lands currently subject to The Greenbelt Plan?

What is the existing use of the subject lands?

Are there any natural heritage or natural hazard areas on the subject property or
nearby? (consultation should take place with applicable Conservation Authority
and Region)
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List any existing Buildings or Structures on the Property

Buildings AU Yard Setbacks — Height Total Ground
or in Height Floor
Structures* excess from Area

of ground
existing level

. building
Front Rear Side Side

Centre line setback trom
road(s)

*lndicate any buildings or structures which are proposed to be removed /
demolished
4.3 Is the Subject Land (or Buildings) subject to a Demolition Control By-law or is
it either Designated or Identified for possible Designation under the Ontario
Heritage Act? Yes

______

No

______

Proposed Structure’s Particulars

Footprint Area (in square metres)

Front (in metres)

Rear (in metres)

Side (in metres)

Side (in metres)

Ground Floor Area (in square metres)

Height (in metres)

Accessory Buildings Total Area (in metres)

Structure’s Building Material

Lighting Type and Colour

Telecommunication Tower Protocol 21
April 2014



Indicate Land Uses, Zoning, and existing structures on abutting properties:

North

East

South

West
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ACKNOWLEDGEMENT OF APPLICANT

Personal information collected on this form will be used by the municipality in the
processing of Telecommunication Towers and Related Facilities applications. The
information may be used by other departments and agencies for the purpose of
assessing the proposal and preparing comments to the municipality and approval
authority only. Questions about the collection of this information should be directed to
the Planning Department.

Signature of ApplicantlAuthorized Agent

Print Name

Dated at the

______

this

_______

day of

________________

DECLARATION

I/we

______

of the

_______

of

______

in the

_________

of

__________

solemnly declare that all the statements contained in this application are true and I/we
make this solemn declaration conscientiously believing it to be true and knowing that it
is of the same force and effect as if made under oath and by virtue of the Canada
Evidence Act.

DECLARED BEFORE ME AT THE

_______

of

____

in the

______

this

____

day____ of

_________

Signature of Applicant/Authorized Agent Commissioner of Oaths

1 COPY REQUIRED (WITH ORIGINAL SIGNATURE)

Telecommunication Tower Protocol 23
April 2014



-0
CD C C

)

0 D -1 0 CD -u B 0 C
)

0

0 0

U) 0
. 0 C) 0 3 3 0 U) 0 U) 0 w 0 U) 0 0 U) 0 0 0 U) C’
)

(U 0 C) C.) 0 0 c)

Cl
)

C
, m C I m C
,

t’
3





DPS-PL-2020-050: Schedule F

sstone@seguin.local.net

From: Daryle Moffatt <darylemoffatt@gmaiLcom>
Sent: Tuesday, May 19, 2020 6:53 PM
To: Ann MacDiarmid
Cc: Steve Stone; Daryle Moffatt
Subject: Internet strategy/protocol for evaluation

Ann:

Here are my comments as to what I think should be going into the process/strategy/internet protocol for your
meeting:

1. CRTC standards,
2. Health concerns,
3. Coverage,
4. Environmental/visual impacts,
5. Cost to install/fees to use,
6. Ease of implementation,
7. Regulatory matters,
8. Emerging technologies,
9. Security,
10. Privacy.

These are points that I feel should be addressed by incoming providers.

Thanks,

Daryle Moffatt Ward 1 Councillor


